
• JP_Johansen_Cover_Letter_Sr_Recruiter_Yext 

• Kayla-Harrison-Resume 
 
What Not to Do When Naming a Resume or Cover Letter File 
Though the exact file name you give your resume isn’t the most important 
thing—as long as it follows the guidelines above—there are a few things 
you should definitely avoid. 
 

File names that don’t make sense: 
“I’ve seen files saved with other people’s names, or a bunch of random 
letters and numbers,” Smith says. Avoid submitting a resume or cover 
letter with a file name that is difficult to understand or makes it unclear 
what the document is. 
 

Version numbers: 
Though you can—and should—revise your resume and cover letter as you 
get ready to apply to a job, make sure you delete those version numbers 
in the file name when you submit it. For example, “Sam-Madison-Resume-
v3” won’t look as polished as, “Sam-Madison-Resume.” 
 

Generic file names: 
You should never submit a resume file named “Resume” or a cover letter 
saved as “Cover Letter Admin Assistant.” Your name should always be in 
the file title. If not, how will a recruiter or hiring manager remember who 
“Resume” belonged to? And how will they easily find your resume if they 
want to go back to it? If a recruiter or hiring manager wants to find your 
resume specifically, the first thing they’re going to do is search or scan the 
folder where they saved resumes for your name. 
 

What File Type to Use 
While naming your resume or cover letter file, you might also be thinking 
about the file type. So what file format is best for job applications? There 
are only two right answers: a PDF (.pdf) or a Word document (.docx). You 
should only use a different file extension if a job description specifies that 
the employer or recruiter would like to see your documents in a different 
format, such as .txt or .doc.  
 
 
Borsellino, Regina. “The (Simple) Guidelines You Should Follow When Naming 

Your Resume and Cover Letter Files.” The Muse, Daily Muse Inc., 

https://www.themuse.com/advice/resume-cover-letter-file-name-examples. 

The (Simple) Guidelines You Should Follow When 
Naming Your Resume and Cover Letter Files 

 When you’re first creating a document—even an important one like your 
resume or cover letter—you might give it a placeholder file name while 
you’re working on it. So if you’re job searching, you probably have at least 
one document named something like “Resume2021” or “FrontEndEng 
coverletter.” But you probably shouldn’t submit a cover letter or resume 
with a file name like this. 
 

“It is important to have a clear and professional file name so your resume 
doesn’t get lost,” says Muse career coach Jennifer Smith, a former 
recruiter and founder of Flourish Careers. Recruiters and other hiring 
professionals are often working quickly and have multiple positions 
they’re hiring for at any given time, so an easy-to-scan file name “makes it 
simple for the recruiter to keep track of your info.” You’ll also “come 
across as an ideal professional,” Smith says, both of which are things that 
can help you to make a good impression on the recruiter—and anyone 
else considering hiring you. 
  

How to Name Your Resume or Cover Letter 
Here are a few rules to follow as you name your resume and cover letter 
files—whether you’re attaching them to an email or uploading the files to 
an online system. 
 

Follow any instructions in the job description. 
Sometimes job postings will ask you to include the position title or 
identification number in your file name or to follow a certain format. You 
should always pay attention to any directions in a job posting. Otherwise, 
your application might be ignored or you may end up looking like you 
can’t follow instructions—which isn’t exactly the most desirable trait in 
an employee. 
 

Make sure your file name is descriptive and unique to you. 
You should always include your first and last name as well as what the file 
is, Smith says—for example, “Joseph_Washington_Resume.” 
 

Format your file name so it’s easy to read. 
Use capital letters to begin words—especially your first and last name. 
And separate each word. You can use regular spaces or you might want to 
use underscores (“_”), hyphens (“-”), or similar. Just avoid slashes (“/”) 
and backslashes (“\”) which can mess with different computer systems 
and programs—if you’re able to save a file with these characters at all. 
 

Include the position you’re applying to (optional). 
If you’d like to, you can always include the title of the job you’re applying 
for and even the name of the organization, which can help you keep track 
of your documents and also gives a subtle nod to the fact that 
you’ve tailored your materials. So something along the lines of “Cover-
Letter-Leah-Kim-Staff-Accountant” or “Batya Feldman Resume The Muse 
SDR” is a safe bet. 
Here are a few more examples of resume and cover file names: 

• Ana Maria Estevez Product Designer Resume 

• Cover Letter - Rohan Ahmed 
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LOWERSHORE 
BACK TO BUSINESS 

VIRTUAL JOB FAIR 

 

 

 
THE MARYLAND DEPARTMENT OF LABOR 

 

INVITES YOU TO THE LOWER SHORE BACK TO BUSINESS 

VIRTUAL JOB FAIR 
 

When: Wednesday, September 8, 2021 
Time: 10:00 am -11:30 am 
Where: Virtual event via Google Meet 
Access link to the event will follow after registration 

 
 
 

 
 

 

 
Register TODAY in the Maryland Workforce 
Exchange under Event ID # 89602 
 
For more information, please contact: 
Alicia Dennis at alicia.dennis@maryland.gov.   
 
Equal Opportunity Employer/Program. Auxiliary aids 
and services are available upon request to individuals 
with disabilities.Interpreter services are available upon 
request. Please identify a need for assistance during  
the registration process 

Participating employers include*: 
 

✓ Kennedy Services 
✓ Schuman’s Cleaning Services, Inc. 
✓ Express Employment Professionals 
✓ Telamon 
✓ Wicomico County Government 
✓ Real Hospitality Group 
✓ Dunes Manor 
✓ Princess Royale 
✓ Department of Labor 
✓ Nock Insurance 
✓ Department of Juvenile Services 
✓ Town of Ocean City 
✓ Off the Hook Restaurant Group 
✓ The Crab Bag 

 
*Employer list is subject to change 

The Job Journal 08.30.2021

3

https://mwejobs.maryland.gov/
https://mwejobs.maryland.gov/
mailto:alicia.dennis@maryland.gov


Thursday
October 7, 2021

3:00 - 6:00 PM

To reserve a space,
contact Bill Chambers at

bchambers@salisburyarea.com
or call 410-749-0144.

The Centre at Salisbury
2300 N. Salisbury Blvd., Salisbury, MD 21801
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Acme - Salisbury, Ocean City Ongoing recruitment

Courtesy Clerk

Deli/Meat Clerk

Pharmacy Technician (Salisbury)

Meat Cutter

Bakery Clerk

Cashier

Grocery Clerk

Night Crew Clerk

Produce Clerk

In-Store Shopper (E-commerce)

Pharmacy Clerk (Salisbury)

Apply online at 

https://www.albertsonscompanies.com/career

s/en/our-companies/acme.html?our-

companies=Acme

Salisbury

Store Hourly

Store Driver

Retail Parts Pro

Driver

Pocomoke

Store Hourly

Retail Parts Pro

Store Driver

ALDI Store Associate Apply online at https://careers.aldi.us/

Anchorage Healthcare Center Cook

Certified Medication Aide

Culinary Aide

Personal Care Assistant

GNA

Apply online at 

https://jobs.apploi.com/profile/communicaref

amily

Applebee's Bartender

Sanitation Specialist

Dishwasher/General Utility

Server

Carside To-Go Specialist

Line Cook

Host

Apply online at 

https://www.applebees.com/en/restaurant-

jobs

Atlantic General Hospital CT Technologist

Certified Pharmacy Tech

Collections Specialist

Emergency Department Tech

Floor Care Tech

Housekeeping Aide

Housekeeping Supervisor

Maintenance Specialist

Medical Office Assistant

Medical Receptionist

Nurse Tech (CNA)

Patient Safety Aide

Payment Posting Supervisor

Registration Specialist

Secretary/Nurse Technician

Surgical Tech

Ultrasound/Vascular Sonographer

Apply online at 

https://www.atlanticgeneral.org/Careers.aspx

Atlantic Tractor - Salisbury, 

Pocomoke

Accounts Payable Clerk (Salisbury)

Diesel/Farm Equipment Technician

Small Engine Mechanic

Apply online at 

https://www.atlantictractor.net/employment

Advance Auto Parts Apply on line at 

https://www.advanceautoparts.jobs/
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Atria Cook

Registered Medication Aide/Med Tech

Receptionist

Dishwasher

Housekeeper

Memory Care Caregiver

Maintenance Director

Apply online at 

https://www.atriaseniorliving.com/careers/

Barnes & Noble Bookseller Apply online at 

https://careers.barnesandnoble.com/retail-

jobs
BesTemps Administrative Assistant (Various locations)

Assembler (Salisbury)

Dishwashers (Ocean City)

Front Desk Employment Coordinator/Assistant

     Staffing Specialist (Salisbury)

General Laborer (Various locations)

Hospitality Worker (Ocean City)

Housekeeper/Houseman (Ocean City)

Industrial Maintenance Mechanic (Salisbury)

Line Cook (Ocean City)

Machine Operator (Salisbury)

Maintenance Technician (Various locations)

Material Handler (Salisbury)

Pest Control Technician (Bishopville)

Shipping and Receiving Associate (Pocomoke)

Sign Installer (Salisbury)

Warehouse Associate (Salisbury)

Apply online at 

https://www.bestemps.com/looking-for-work/

Big Lots Freight Processing Lead

Store Associate/Stocker

Apply online at https://careers.biglots.com/

Berlin

Snack Bar Attendant

Maintenance Technician

Housekeeper

Cast Member/Performer

Guest Service Specialist

Cook

Groundskeeper

Barista

Security Guard

Retail Clerk

Ocean City

Laundry Attendant

Housekeeper

Houseman

Accounting Clerk

Housekeeping Supervisor

Maintenance Intern

Pool Attendant

Front Desk Agent

Beach Stand Attendant

Reservations Specialist

Maintenance Technician

Whaleyville

Camp Store Associate

Activities Assistant

Housekeeper

Blue Water Apply online at https://bwdc.com/
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Bob Evans Restaurant Kitchen Prep

Host/Cashier

Assistant Manager

Carryout

Server

Key Supervisor

Grill Cook

Dishwasher

Apply online at http://careers.bobevans.com/

Boscov's - Centre at Salisbury Shoe Sales Associate

Beauty Advisor Cosmetic Sales

Department Manager

Sales Assistant

Courtesy Desk Associate

Loss Prevention Detective

Apply online at https://www.boscovs.com/

Burlington Store Associate-Shortage Control

Retail Receiving Associate

Retail Sales Associate

Cashier Associate

Apply online at https://burlingtonstores.jobs/

Carrabba's Italian Grill - Ocean 

City

Kitchen Manager

Assistant Kitchen/Culinary Manager

Ongoing recruitment

Prep Cook

Restaurant Busser

Dishwasher

Server

To-Go Specialist

Host

Bartender

Apply online at 

https://www.carrabbas.com/careers

Chesapeake Shipbuilding Ongoing recruitment

Recruiter

Fabricator/Ship Fitter

Carpenter

Electrician

Foreman

Supervisor

Welder

Painter

Apply online at 

http://www.chesapeakeshipbuilding.com/take-

action/

Chesapeake Utilities Delivery Driver (Salisbury)

Line Locator I (Salisbury)

Gas Operations Supervisor-Metering (Salisbury)

Service Technician (Pocomoke)

Customer Service Representative I (Pocomoke)

Apply online at https://chpk.com/our-

culture/careers/

Chili's Grill & Bar Ongoing recruitment

Host

Dishwasher

To-Go Specialist

Prep Cook

QA Expeditor

Bartender

Line Cook

Server

For job descriptions go to 

https://www.chilisjobs.com/

Apply via email to chilis523@chilis.net

Chipotle Mexican Grill - Salisbury, 

West Ocean City

Ongoing recruitment

Restaurant Team Member - Crew

Apply online at https://jobs.chipotle.com/
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City of Fruitland Public Works Maintenance Worker I

Utilities Technician I

Apply online at 

https://www.cityoffruitland.com/how_do_i_/a

pply_for_obtain/employment.php

City of Pocomoke Water/Wastewater Lead Operator

Public Works General Laborer

Police Communications Operator

Entry Level Police Officer

Apply online at 

https://www.cityofpocomoke.com/info/jobs

Utility Tech I, II or III

Motor Equipment Operator II-Sanitation

Water Plant Operator I

Waste Water Treatment Operator I

Operations Support Staff

Trolley Bus Driver

Automotive Mechanic Trainee, Mechanic I or II

Records Management Technician

Parking Attendant

Zoo Educator

Revenue Supervisor

Field Ops Technician Crew Leader

Streets Supervisor

Asset Management & Facilities Specialist

Community Programs Specialist

Community Program Coordinator

Computer Technician - Police

Administrative Assistant I

Signal and Lighting Tech

Field Ops Technician-Traffic, Streets

POLICE CAREERS:

Entry Level Police Officer

Police Communications Officer

Maryland Certified Police Officer

Coastal Hospice & Palliative Care Certified Nursing Assistant (CNA)

Certified Medication Technician

Apply online at 

https://coastalhospice.org/careers/

Cobb - Pocomoke Poultry House Worker

Poultry Farm Crew

Poultry Farm Worker

Night Shift Hatchery Monitor

Apply online at https://www.cobb-

vantress.com/en_US/careers/

Coca-Cola Consolidated Warehouse Material Handler

Delivery Merchandiser Trainee

Merchandiser

Apply online at 

https://cokeconsolidated.jobs.net/

Comfort Keepers Ongoing recruitment

CNA Caregivers

PRN Nurse

Long-Term Live-In Caregiver

Apply online at 

https://www.comfortkeepers.com/offices/mar

yland/salisbury/careers/jobs

Corizon Health - Westover Clerk Specialty Clinic

Infection Control Clerk

Apply online at https://www.corizonjobs.com/

Crothall Healthcare Laundry Service

Housekeeper

Apply online at 

https://www.crothall.com/careers/all

CVS Shift Supervisor Management Trainee

Pharmacy Technician

Retail Store Associate

General Manager

Apply online at https://www.cvs.com/

City of Salisbury For job descriptions and to print application go 

to https://salisbury.md/departments/human-

resources/careers

**Some jobs require special licenses. Please 

check job description for more details.
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Delaware Elevator Drilling General Laborer

General Laborer

Facility Maintenance

Marine Sales Representative

Administrative Assistant

Service Representative

Apply online at 

https://delawareelevator.com/about/careers/j

ob-opportunities/

Dick's Sporting Goods - Centre at 

Salisbury

Retail Sales Associate Apply online at 

https://www.dickssportinggoods.jobs/

Dove Pointe Residential Program Coordinator

Maintenance Floor Tech

Aide

Instructor

Driver

House Counselor

Mentor

Maintenance Tech

Children's Program Aide

Apply online at 

https://www.dovepointe.org/careers

Dunkin' Donuts - Salisbury, 

Fruitland, Ocean City, Berlin, 

Pocomoke

Ongoing recruitment

Crew Member

Production Crew

Shift Leader

Assistant Manager

Store Manager

Apply online at 

https://www.delmarvadd.net/DunkinDonuts/j

oinourteam.aspx

Encompass Health Nutrition Service Aide

Environmental Services Aide

Rehab Nursing Tech I

Physical Therapy Assistant

Apply online at 

https://www.encompasshealth.com/careers

Exelon Corp Building Servs Tech 1/C NS NERC Apply online at 

https://jobs.exeloncorp.com/search/jobs

Express Employment 

Professionals

Sales/Customer Service

Groundskeeper

General Labor

Cleaner (Westover)

Apply online at https://www.expresspros.com/

Five Guys - Salisbury, Ocean City Crew Member

Shift Leader

Shift Manager

Assistant Restaurant Manager

Apply online at https://www.joinfiveguys.com/

Nanticoke Road (Salisbury)

Customer Service Leader (Office Assistant)

Perishable Associate

Produce Associate

To Go Lead

To Go Associate

Center Store (Grocery) Associate

Center Store (Grocery) Lead

Snow Hill Road (Salisbury)

Customer Service Leader-Office Assistant

Sales Associate (Cashier)

Center Store (Grocery) Associate

Customer Lead

Produce Associate

Food Lion Apply online at https://www.foodlion.com/
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Tilghman Road (Salisbury)

Center Store (Grocery) Associate

Deli Bakery Associate

Specialty Merchandise Associate

Produce Associate

To Go Lead

Frozen Food/Dairy Associate

Quality Assurance Associate

Fruitland

Produce Associate

Cake Decorator

Perishable Associate

Quality Assurance Associate

Deli Bakery Associate

Sales Associate (Cashier)

Customer Lead

Customer Service Leader-Office Assistant

To Go Associate

To Go Lead

Quality Assurance Associate

Princess Anne

Produce Associate

Assistant Customer Service Manager

Customer Service Leader-Office Assistant

Perishable Associate

Customer Lead

Sales Associate (Cashier)

Berlin

Customer Service Leader-Office Assistant

Customer Lead

Sales Associate (Cashier)

Center Store (Grocery) Associate

Deli Bakery Associate

Specialty Merchandise Associate

Frozen Food/Dairy Associate

Perishable Associate

To Go Associate

Produce Associate

Ocean City

Center Store (Grocery) Associate

Customer Service Associate

Customer Service Leader - Office Assistant

Specialty Merchandise Associate

Ocean Pines

Customer Service Associate

To Go Associate

To Go Lead

Produce Associate

Deli Bakery Associate

Sales Associate (Cashier)

Customer Service Leader-Office Assistant

Center Store (Grocery) Lead

Food Lion Apply online at https://www.foodlion.com/
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West Ocean City

Customer Service Associate

Center Store (Grocery) Manager

Deli Bakery Associate

Produce Associate

Center Store (Grocery) Associate

Perishable Associate

To Go Lead

Genesis Health Care Aide-Geriatric Nurse

Nursing Unit Assistant

Guest Services Specialist

Housekeeper

Scheduler

Nursing Unit Assistant In Training Non-Certified

Cook

Laundry Aide

Certified Medicine Aide

Activity Assistant

Rehab Office Coordinator

Dietary Aide

Receptionist

Physical Therapist Assistant

Senior Maintenance Director

Apply online at 

https://www.genesiscareers.jobs/main/

The Green Turtle - Salisbury Ongoing recruitment

Bartender

Cook

Dishwasher

Host

Server

Apply online at https://thegreeneturtle.com

Harbor Freight & Tools - 

Salisbury, Pocomoke

Retail Sales Associate

Retail Stocking Associate

Retail Stocking Supervisor (Pocomoke)

Apply online at https://harborfreightjobs.com/

Harrison Senior Living (Snow Hill) 

& John B. Parsons Community 

(Salisbury)

Certified Medication Technician (Salisbury)

Housekeeper (Snow Hill)

Driver/Maintenance (Snow Hill)

Dietary Aide (Snow Hill)

Certified Geriatric Nursing Assistant (Snow Hill)

Apply online at 

https://harrisonseniorliving.com/careers

Holt Food and Paper Company Day Warehouse Receiver/Stocker

Daytime Order Selector

Night Warehouse Order Selector

Apply online at http://holtpaper.com/About-

Us/Careers

Home Depot (Salisbury, Berlin) Ongoing recruitment

Designer-Kitchen/Bath

Asset Protection Specialist

Deliveries/Driver

Merchandising

Freight/Receiving

Store Support

Cashier

Department Supervisor

Customer Service/Sales

Lot Associate

Measurement Specialist, Flooring (Ocean City)

Apply online at 

https://careers.homedepot.com/

Food Lion Apply online at https://www.foodlion.com/
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HomeGoods - Salisbury, Ocean 

City

Sales Floor (Salisbury)

Truck Unloader & Processor (Salisbury)

Cashier (Ocean City)

Retail-part-time (Ocean City)

Assistant Store Manager (Ocean City)

Apply online at https://jobs.tjx.com/

K&L Microwave Electronic Assembler

Electronic Technician

Senior Electronic Technician

Apply online at 

http://www.klmicrowave.com/employment.ph

p

LensCrafters Sales Associate Apply online at 

https://www.lenscrafters.com/lc-us/careers

Longhorn Steakhouse Dishwasher

To Go Specialist

Host

Server

Line Cook

Bartender

Apply online at 

https://jobs.longhornsteakhouse.com/location

s/locations

Lowe's - Salisbury, Pocomoke Salisbury

Fulfillment Team Lead

Back End Clerk

Retail Associate

Receiver Stocker Overnight

Merchandising Service Associate

Sales Associate

Fulfillment Associate

Head Cashier

Cashier

Loader/Cart Associate

Pocomoke:

Delivery Coordinator

Loader/Cart Associate

Head Cashier

Cashier

Retail Associate

Receiver Stocker

Apply online at https://jobs.lowes.com/

Lower Shore Clinic, Inc. &

Go-Getters, Inc.

Certified Medical Assistant

Certified Nursing Assistant/Geriatric Nursing

     Assistant

Housekeeper

Apply online at 

https://www.lowershoreclinic.org/careers

Marshall's - Salisbury, Ocean City Retail Associate (Salisbury)

Merchandise Associate (Ocean City)

Customer Experience Coordinator (Ocean City)

Merchandise Coordinator (Ocean City)

Apply online at https://jobs.tjx.com/

Maryland Department of 

Transportation

Project Engineer-Transportation Engineering Technician 

IV (Wicomico)

Apply online at 

https://www.governmentjobs.com/careers/md

otmd

Ocean Pines Association Swim Instructor

Golf Maintenance Laborer

General Laborer

Aquatics Front Desk Facility Coordinator

Lifeguard

Instructions to apply at 

https://oceanpines.org/web/pages/work-here
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Olive Garden Ongoing recruitment

Dishwasher

Line Cook

Prep Cook

To Go Specialist

Host

Busser

Restaurant Server

Bartender

Apply online at 

https://jobs.olivegarden.com/search/searchjob

s

Ollie's Freight Flow Supervisor

Sales Associate

Apply online at https://www.ollies.us/careers/

Outback Steakhouse - Salisbury, 

Ocean City

Ongoing recruitment

Delivery Driver

Bartender

Dishwasher

Prep Cook

Restaurant Busser

Line Cook

Server

Host

To-Go Specialist

Apply online at 

https://www.outback.com/careers

Panera Bread - Salisbury, Ocean 

City

Manager

Night Baker

Associate

Apply online at https://jobs.panerabread.com/

Peninsula Home Care Home Health Aide (HHA)

Occupational Therapy Assistant

Physical Therapy Assistant

Apply online at 

https://www.peninsulahomecare.com/careers/

Pep Boys General Service Technician

Technician B

Assistant Service Manager

Store Manager of Service

Customer Service Advisor

Apply online at https://careers.pepboys.com/

Pepsi Beverage Equipment Trainee

Fountain Install Technician

Internal Sanitation

Bulk Driver

Apply online at 

http://www.pepsibottlingventures.com/job
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Perdue Farms - Salisbury Accounts Receivable Coordinator

Customer Service Coordinator

Dapec Machine Operator

Edible Oil Refinery Operator

Edible Oil Refinery Supervisor

Electrician

Feed Mill Clean Up Associate

First Processing Mentor

Fleet Tech

Food Safety/Quality Lead

Freight Payables Coordinator

Grain Crew Leader

Grain Operator

Maintenance Mechanic

Oil Driver

Production Associate

Production Associate-Line Lead

Second Processing Mentor

Sensory Technician

Shipping Clerk

Soy Crush Operator

Soy Crushing Crew Leader

Transportation Coordinator

Waste Water Technician

Yield Technician

Apply online at 

https://www.perduecareers.com/

Piedmont Aircraft Records Clerk Apply online at https://piedmont.jobs.net/

Plymouth Tube Maintenance Supervisor

Machine Operator

Apply online at 

https://us60.dayforcehcm.com/CandidatePort

al/en-US/Plymouth

Wicomico

Office Coordinator

Logistics Manager

Assembler

Alignment Technician

Material Kitting Assembler

Machine Operator

Plating Tech

Materials Planner

Maintenance Mechanic

Maintenance Technician

Forestry Heavy Equipment Operator

Administrative Assistant

IT Manager

Restaurant Staff

Property Maintenance Technician

Janitorial Porter

Plater

Logistics Coordinator

Lead Custodian-Supervisor

Security Systems Technician

Compliance Admin Assistant

Quality Staffing Apply online at https://easternshorejobs.com/

The Job Journal 08.30.2021

14



Worcester

Lab Technician

Administrative Assistant/Guest Services

Production Worker

Heavy General Laborer

Lab Tech Assistant

Fabrication & Installation Technician I

Sales Representative

Electrician

Housekeeper/Room Attendant

Short Order Cook

Line Cook

Shipping-Receiving Clerk

Accounting Associate

Dishwasher

Forklift

Special Projects Technician

Somerset

Quality Assurance Manager

RF Assembler

Filter Assembler

Filter Technician

Senior Technician

Plant Worker & Packer

Packaging Associate

Food Production Worker

Assembly Line/Packer

Red Lobster Ongoing recruitment

Line Cook

Server Assistant/Busser/Host

Bartender

Server

Prep Cook

Dishwasher/Utility

Apply online at https://www.redlobster.com/

Royal Farms - Salisbury, 

Fruitland, Princess Anne, Berlin, 

Ocean City

Available positions vary by 

location

Ongoing recruitment

Assistant Store Manager

Customer Service Associate

Customer Service Leader

Kitchen Manager

Facilities/Maintenance

Shift Leader

Store Manager

Apply online at 

https://my.peoplematter.com/mja/royalfarms/

JobApp/GetBusinessUnits

Ruby Tuesday - Fruitland & 

Pocomoke

Ongoing recruitment

Tue-Go Specialist

Host/Server Assistant

Server

Kitchen Prep/Salad Bar Prep

Dishwasher

Cook

Apply online at 

https://www.rubytuesday.com/careers

Safelite Auto Glass Auto Glass Technician Trainee Apply online at 

https://www.safelite.com/careers

Quality Staffing Apply online at https://easternshorejobs.com/
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Salisbury University Computing Lab Support Specialist

Postal Services Supervisor

Cashier/Customer Service

Storekeeper/Customer Service

Housekeeper Assistant

Catering Assistant

Coffee Shop Barista

Food Service Assistant

Apply online at 

https://www.salisbury.edu/administration/ad

ministration-and-finance-offices/human-

resources/careers/index.aspx

Sam's Club Maintenance Custodian Associate

Member Frontline Cashier

Merchandising and Stocking Associate

Baker and Packager Associate

Freezer, Cooler and Deli Stocker Associate

Produce Associate

Fresh Team Manager

Member Team Lead

Tbc Tire Tech

Member Support

Prepared Meals and Rotisserie Chicken Associate

Tire & Battery Technician

Member Assist Cart Attendant

Cafe Associate

Meat Cutter and Wrapper

Pharmacy Technician Certified

Member Specialist

Apply online at https://careers.walmart.com/

Sherwin Williams - Crisfield Operations Packaging Technician

Production Supervisor

Apply online at https://www.sherwin-

williams.com/

Shore Up - Wicomico, Worcester, 

Somerset

Receptionist/Intake Worker

Teacher II

Child Development Associate Trainee

Certified Nursing Assistant

Health Services Assistant

Nutrition Aide (Stockton)

Bus Aide

Bus Driver

Teacher I

Center Aide

Custodian

Teacher's Aide

Download application at 

https://shoreup.org/employment/join-our-

team/ and email to 

humanresources@shoreup.org

Somerset County Correctional Officer

Emergency Communications Specialist

Transfer Station Attendant II

Office Assistant

Tax Collections Clerk I

Apply online at 

https://www.somersetmd.us/services/employ

ment_opportunities.php

Somerset County Public Schools Food Service Worker Apply online at 

https://www.somerset.k12.md.us/

SP Industries - Pocomoke City Material Handler I Apply online at 

https://www.spindustries.com/employment/

Staples Retail Sales Print Supervisor

Retail Sales Technology Associate

Retail Sales Associate

Retail Inventory Specialist

Retail Sales Technology Supervisor

Retail Sales Print Associate

Retail Operations Supervisor

Apply online at 

https://retailcareers.staples.com/
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Geriatric Nursing Assistant II (Wicomico)

Office Secretary III (Wicomico)

Community Health Outreach Worker II (Wicomico)

Office Clerk II (Wicomico)

Peer Recovery Specialist I, Certified (Wicomico)

Correctional Maintenance Officer I (Somerset)

Correctional Officer II (Somerset)

Sun Communities, Inc. Guest Services Coordinator

Resort Groundskeeper

Resort Maintenance Technician

Snack Bar Attendant

Store Clerk

Apply online at 

https://careers.suncommunities.com/viewalljo

bs/

Sunglass Hut - Salisbury, Ocean 

City

Sales Associate Apply online at 

https://www.lenscrafters.com/lc-us/careers

Sysco - Pocomoke Transportation Supervisor

Kitchen Assistant

Driver Check in Associate

CDL A Local Delivery Truck Driver

Diesel Fleet Mechanic Technician II

Warehouse Order Selector

Diesel Fleet Mechanic Master Technician III

Local Shuttle Delivery Driver

CDL A Local Delivery Truck Driver Trainee

Apply online at https://careers.sysco.com/

Target Ongoing recruitment

Specialty Sales (Style, Beauty or Tech)

Guest Advocate (Cashier or Front of Store

     Attendant/Cart Attendant; Cashier-General

     Merchandise, Inbound)

GM and Food (General Merchandise, Closing,

     Fulfillment, Inbound, Food & Beverage)

Apply online at https://jobs.target.com/

Taylor Bank - Berlin Customer Service Associate Apply online at 

https://www.taylorbank.com/careers/join-our-

team/

Texas Roadhouse - Fruitland Host

To Go

Dishwasher

Line Cook

Server

Apply online at 

https://careers.texasroadhouse.com/

CAT Scan Technologist

CNA Trainee

ENDO Procedural Tech

Food Service-Catering Associate

Food Service-Food Production Assistant

Food Service-Utility Aide

GNA (Crisfield)

Medical Assistant (Salisbury, Berlin, Crisfield)

Nursing Assistant

Patient Care Tech II

Patient Care Technician I

Tidal Health Apply online at 

https://www.tidalhealth.org/careers

State Of Maryland Apply online at https://jobapscloud.com/MD/
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Patient Service Representative

Phlebotomy-Inpatient Technician

Phlebotomy-Outpatient Technician

Representative-Patient Access

Representative-Patient Account

Scheduler

Technician-Pharmacy Certified

Unit Secretary

TJ Maxx - Ocean City Retail Associate Apply online at https://jobs.tjx.com/

Town of Berlin Police Communications Officer Apply online at 

https://berlinmd.gov/employment/

Plumbing Inspector

Plant Operator I

Vehicle Equipment Technician I

Greenkeeper

Casual Labor

Seasonal Maintenance Worker

Temporary Parks Worker

Retention & Recruitment Coordinator

Bus Driver

Solid Waste Worker I & II

Building Maintenance Worker

Vehicle Equipment Technician I

Concessions Worker

Surf Rescue Tech/Lifeguard

Boardwalk Comfort Station Attendant

Concessions Supervisor

Bus Maintenance Tech I

Tram Driver

Tram Conductor

Town of Snow Hill Public Works General Laborer

Water/Wastewater Operator

Apply online at 

https://www.snowhillmd.gov/employment.ht

ml

Tri-County Council for the Lower 

Eastern Shore of Maryland

Auto Mechanic

Personnel Coordinator

AJC Navigator

Custodial Services Aide

Apply online at https://tcclesmd.org/human-

resources/

Ulta Beauty - Salisbury, White 

Marlin Mall

Prestige Beauty Advisor

Services Manager

Beauty Advisor

Hair Stylist

Apply online at https://careers.ulta.com/

UMES General Assistant or Associate

Executive Administrative Assistant II

Apply online at 

https://umes.peopleadmin.com/postings/searc

h

Tidal Health Apply online at 

https://www.tidalhealth.org/careers

Town of Ocean City Get detailed job description and apply online 

at 

https://oceancitymd.gov/oc/departments/hum

an-resources/employment/
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Vacasa - Ocean City Front Desk Specialist

Guest Services Manager

Owner Relations Manager

Rental Accounting Coordinator

Maintenance Coordinator

Maintenance Technician

Apply online at 

https://www.vacasa.com/careers/positions

Verizon Retail Sales Representative Apply online at 

https://www.verizon.com/about/work/

Walmart - Salisbury, Fruitland Stocking & Unloading

Online Orderfilling and Delivery

Health & Wellness

Hourly Supervisor and Training

General Merchandise

Fuel Station

Food & Grocery

Cashier & Front End Services

Auto Care Center

Apply online at https://careers.walmart.com/

WBOC / WRDE Field Production Vehicle Operator

Traffic Coordinator

Apply online at http://drapermediajobs.com/

WCDC Ceramics and Pottery Instructor

Scheduling Coordinator

Janitorial Maintenance

Residential Manager

Personal Supports Facilitator

Personal Care Assistant and Transporter

Art and Activity Instructor

Weekend Residential Counselor

Awake Over Night Residential Counselor

For detailed job descriptions, and to download 

and print application, go to 

http://wcdcservices.org/employment-

opportunities/Apply online at 

https://recruiting.paylocity.com/recruiting/job

s/All/febfda26-4102-46cf-b4be-

5f1ddb2c56e2/Worcester-County-

Developmental-Center

West Marine - Ocean City Assistant Manager

Cashier

Sales Associate

Apply online at 

http://www.lifeatwestmarine.com/

The Job Journal 08.30.2021

19



Wicomico County 911 Specialist (911 Call Taker and Dispatcher)

Administrative Office Associate II

Administrative Office Supervisor

Correctional Officer I

Human Resources Benefits Specialist

Maintenance Technician

Motor Equipment Operator I

Police Communications Specialist I

Records Assistant I

Records Assistant II

Athletic Complex Seasonal Worker

Bailiff-Circuit Court

Box Office Employee

Concessions Manager

Concessions Staff

Convenience Center Attendant

Cook

Court Security-Civilian

Crossing Guard

Emergency Management Technician

Ferry Operator

Kids Klub After School Staff

Maintenance Technician

Maintenance/Janitorial

Mosquito Control Technician

Mower Operator

Sports Event & Services Coordinator

Weed (Lead) Control Coordinator

Apply online at 

http://www.wicomicocounty.org/jobs.aspx

Wicomico County Public Schools Certified Nursing Assistant

Licensed Physical Therapy Assistant

Construction Manager II

Contractual Administrative Assistant

Contractual Food Service Worker

Custodian I and II

Building Service Manager I, II, III

Apply online at 

https://www.applitrack.com/wcboe/onlineapp

/default.aspx

Wicomico Public Library Circulation Assistant Apply online at 

http://www.wicomicolibraries.org/employmen

t
WMDT General Sales Manager

Media Specialist

Apply online at https://www.wmdt.com/about-

us/job-openings/
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Worcester County Emergency Communications Specialist I

Emergency Communications Specialist Trainee

Electronic Services Specialist III

911 Call Taker

Correctional Officer-Cook

Correctional Officer Trainee

Vehicle and Equipment Mechanic

Landfill Operator I

Transfer Station Attendant

Landfill Operator II

Maintenance Supervisor

Road Worker II and III

General Laborer/Maintenance Worker I

Office Assistant IV

Parks Worker III-IV

Rec Program Monitor

Animal Control Officer

Welcome Center Greeter

Accounting Clerk II

Apply online at 

https://worcesterhr.co.worcester.md.us/

Worcester County Public Schools Educational Assistant

Cafeteria Worker

Mail-Food Service Driver

Bus or Van Driver

Apply online at 

https://worcestermd.tedk12.com/hire/index.a

spx

Worcester County Recreation 

and Parks

Referee

Program Monitor

Gym Monitor

Concession Monitor

Apply online at 

https://worcesterrecandparks.org/about-

us/employment

Wor-Wic Community College Administrative Associate III

Child Care Aide

Apply online at 

https://www.schooljobs.com/careers/worwic?

Richard A. Henson Family YMCA - Salisbury

Early Learning Teacher

Membership Services Representative

Stay & Play Child Watch Assistant

Birthday Party Host

Group Exercise Instructor

Wellness Assistant

Personal Trainer

Gym Monitor

Lifeguard

Swim Instructor

Sports Staff

Cleaning Staff

Day Camp Counselor

Day Camp Coordinator

YMCA - Salisbury, Pocomoke Apply online at 

http://www.ymcachesapeake.org/employment
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Lower Shore Family YMCA - Pocomoke City

Membership Services Representative

After School Counselor

Group Exercise Instructor

Wellness Assistant

Personal Trainer

Lifeguard

Water Aerobics Instructor

Stay & Play Child Watch Assistant

Cleaning Staff

Day Camp Counselor

Day Camp Coordinator

YMCA - Salisbury, Pocomoke Apply online at 

http://www.ymcachesapeake.org/employment
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START YOUR SMALL BUSINESS! 
Are you interested in small business ownership? 

Do you own a small business but want help getting to the next level? 
 

The Department of Human Services, Family Investment Administration in partnership with 
the Small Business Development Center is looking for entrepreneurs who are interested in 

learning the necessary skills for small business management. 
 

If you are receiving TCA and/or SNAP/Food Supplement Program assistance 
(Food Stamps), the Maryland State government may be able provide information 
to help get your business off the ground. Classes may be held online and/or in 
person. The Public Assistance to Entrepreneurship Program will: 
 

1. Offer a series of complementary business classes online designed to help 
participants draft a business plan. 

2. Provide information on credit restoration. 
3. Educate participants on how to find appropriate financing for their 

small business venture. 
 

This program does not provide startup capital but will assist you to 
source for alternative funding.  Access to a computer or other 

electronic internet access may be required. 
 

Call 410-677-4349 to get more information or go online to PA2E 
Program to submit an application: www.dhs.maryland.gov/applyPA2E 
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Goodwill Industries of the Chesapeake, in 
conjunction with CVS Health and Baltimore 
City Community College, is proud to offer a 
Pharmacy Technician Program.  

This 16 week program includes:

• Pharmacy Calculations 

• Pharmacy Theory

• CPR Training 

• Pharmacy Tech Certification Exam

• 160 Hour Clinical Externship (M-F 9am-5pm)

Where: Virtual Facilitator (only)

When: Monday - Thursday 9am-4pm

Length of training program: 16 weeks 

Contact: pharmtech@goodwillches.org 

PHARMACY TECHNICIAN 
PROGRAM

Eligibility Requirements

Applicants must be 18 or older with 
a HS Diploma/GED and no criminal 
background. Must also pass TABE 
assessment, urinalysis and PPD screenings.

Students must pass all course 
requirements to obtain the Maryland 
Board Pharmacy Technician Certification.

goodwillches.org

IN PARTNERSHIP with
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