Tri-County Workforce Development Initiative

31901 Tri-County Way, Suite 110
Salisbury, Maryland 21804

The Job Journal is brought to you by the

Tri-County  Workforce

To subscribe to THE JOB JOURNAL email

Development

in partnership with the
Department of Human Services.

Initiative,

wicomico.ajc@maryland.gov

¢ Job Journal

O

O
:)Q Q, ©
| O
Best Practices for Professional
Etiquette in Every Situation

Email is a powerful tool — use it wisely.

If you already get more business emails than you care to
open, read, and respond to, you're definitely not alone.
According to Statista, roughly 281 billion emails were sent
and received each day in 2018 — and the figure is
expected to increase to over 347 billion daily emails by
2023.

Emalil

Emails are a part of business, for both employed
professionals and job seekers alike. Since most people are
being inundated with emails every day, you want to do
everything you can to ensure that the emails you send get
read. From a respectful email greeting to a professional
email format, writing well can make a big difference. So
read on for professional email etiquette tipsthat will
increase the odds of your emails being read rather than
trashed.

Specify your subject line

Title your email in such a way that the recipient
immediately knows what the message is actually about.
For instance, if you're emailing to inform a colleague about
a specific meeting, you can title your email something like,
“Info about budget meeting.” If you're sending an email to
inform a co-worker about an impromptu meeting, you
might title the email something like “Meeting in the
conference room at 2 p.m. today.” All in all, you want your
title to get to the point right away.

Use a professional email address

Proper email etiquette calls for sending emails from your
business email address, rather than a personal email
address. Using a personal email address for business
purposes can be seen as unprofessional by some,
especially if you're discussing confidential matters. Also, by
keeping your business and personal email separate, you
are ensuring that nothing urgent gets lost amid spam
emails, marketing messages, and other personal
communications.

Use professional email greetings

While it may be tempting to use informal salutations when
emailing associates and friends at work, you should use the
same professional greetings you typically would if writing
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business correspondence with pen and paper. So think
"Hello" rather than "Hey." Other examples of greetings you
can use include:

Good afternoon, Hope this email finds you well,

Good morning, Hi [Name],
How are you? Greetings,
Hi there, Dear [Name],

(Mostly) avoid “reply all”
It's usually a good idea to forego the temptation to hit the
“reply all” option when sending professional emails.

Proper email etiquette aside, it can be quite annoying for
people to be included in a group email if the content of the
message has nothing to do with them. So be considerate
and only hit “reply all” if the message would be of interest
to all of the recipients.

Another way to avoid spamming people with unwanted
emails? Utilize the polite alternative of moving to BCC. This
means that if someone were to “reply all” to a message
with both CC'ed and BCC'ed parties, only the CC'ed parties
would receive the reply. By moving someone to BCC, you
are keeping the conversation going without that person —
sparing them emails they don't need to read. Just make
sure you inform them that you will be BCC'ing them
beforehand; you don't want to kick someone off the email
thread without being transparent.

Proofread

Sometimes people pay less attention to spelling and
grammar when composing emails than when writing
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actual letters, which is the way business correspondence
was traditionally done. But the truth is that proper spelling
and grammar still counts, even in the virtual world. After
writing your email, read it out loud to ensure that there are
no errors, as they could overshadow your message. The
reason for reading it out loud is that sometimes your ears
will catch something that your eyes skim over.

Keep it short and sweet

When it comes to your business emails, the shorter the
better. Keeping your emails concise and to the point means
not only less time spent crafting your email, but also a
timely response from the person you emailed. Trust us —
no one wants to read a novel in their inbox.

Acknowledge emails

With business email etiquette, it's always a good idea to
send a response, regardless of if the person emailing you
requests one. You should not only acknowledge all emails,
but also do so in a timely fashion.

This sort of courtesy is not always extended, and you'll be
surprised at how much your professionalism can set you
apart.

Avoid all caps

Using all capital letters in written communication is like
shouting in a face-to-face conversation — and no one likes
to be yelled at. So it's usually not appropriate or proper
email etiquette to employ all caps in order to convey your
message.

If you know what you want to say, let your words show
how you feel and leave the caps lock button alone. One
obvious exception would be if you're using acronyms or
initialisms. Examples of common business acronyms and
initialisms in professional emails:

ASAP (as soon as possible) COD (cash on delivery)
FYI (for your information) TBD (to be determined)
BTW (by the way) N/A (not available)

EOD (end of day) EOM (end of message)
COB (close of business) WFH (work from home)
ATTN (attention) 000 (out of office)

KPI (key performance indicator) YTD (year to date)

Attach carefully

In the event that you need to send large attachments, you
should first ask the intended recipient whether or not
doing so is OK. Assuming you get the go-ahead, you should
use a program to compress or zip the attachment so that it
takes up less space in the recipient's email inbox. It's also a
good idea to let the recipient know when you plan to send
the attachment.

Another great alternative to email attachments is sending
links to files that are hosted using cloud storage such as
Google Drive or Dropbox. Not only will this take up a lot
less space, but it will also allow you to host multiple files

and stay organized. Instead of leafing through emails and
finding the right attachments, you and your co-workers
can have everything in one place. Plus, most cloud storage
providers are free up to a certain GB, so you won't break
the bank.

Double-check the email address

When it comes to business matters, the last thing you want
is to send an email to the wrong person. That's why you
should double-check the recipient's info before hitting the
“send” button. If you make a habit of verifying the
receiver's info, you'll avoid making these mistakes.

Some email providers, such as Gmail, also offer a feature
called “Undo Send.” Upon hitting send the first time, an
option will appear at the bottom of your browser window
asking you if you want to undo this action before it
permanently sends. If you accidentally added the wrong
person, this is a life-changer. Instead of pinging them with
an email not meant for their eyes, you get another chance
to send it to the right person without causing any harm.

Sign off in style

It's a good idea to have an email signature as a component
of your corporate identity. It will make your emails come
off looking more legitimate and professional. In fact, you
can look at your email signature as the digital equivalent of
your business card. That said, you want your email
signature to be as properly formatted as your printed
business card. So drop the multiple font types and go for
standardization to present a nice, professional image. Even
with an email signature, you should still close your
message with a professional sign off.

Examples of professional email sign offs include:

Best, Thank you,

Best regards, Thanks again,
Looking forward to hearing from you, With appreciation,
Regards, Sincerely yours,
Sincerely, With gratitude,

Yours sincerely,

Conclusion

As you can see, there's quite a bit to think about when it
comes to email etiquette at work. Email in the workplace is
a fact of life, and there is research that suggests that this
will be the case in the years ahead as businesses continue
to rely on emails to communicate both internally and
externally. What this means is that you need to learn how
to use email effectively, particularly if you want your
messages to be read rather than deleted.

Maintaining a professional image includes communicating
properly, and that, of course, includes emails. Email is a
powerful, professional tool, both in the workplace and
for networking, and these email etiquette tips will give you
a good start.

Landry Jr., Dave. “Best Practices for Professional Email Etiquette in Every Situation.”
TopResume, Talent Worldwide, Inc., https://www.topresume.com/career-advice/best-
practices-email-etiquette-work.
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PUGH’S PATIENT CARE
SERVICES

HIRING EVENT

CNA’S, CMT’S, HHA AND RN’S

MARCH 30™, 2021

9:00AM —4:30 PM

11793 Somerset Ave
Princess Anne, Md. 21853

Please call 410-621-5701 to set up an appointment time,
Or go to WWW.pughspatientcare.com

To fill out an on-line application

If coming into the office, please wear your face mask and dress
accordingly. We will be conducting on site interviews.

Please bring: Drivers License or State issues Id card, Social Security Card,
and if you have them CPR/First aide, PPD/Chest x-ray and Physical.



http://www.pughspatientcare.com/
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EMPLOYER

POSITIONS AVAILABLE

HOW TO APPLY

Acme - Salisbury, Ocean City

Ongoing recruitment

Courtesy Clerk

Deli/Meat Clerk

Pharmacy Technician (Salisbury)
Meat Cutter

Bakery Clerk

Cashier

Grocery Clerk

Night Crew Clerk

Produce Clerk

In-Store Shopper (E-commerce)
Pharmacy Clerk (Salisbury)

Apply online at
https://www.albertsonscompanies.com/career
s/en/our-companies/acme.html?our-
companies=Acme

Aeropostale - Centre at Salisbury

Brand Ambassador

Apply online at
https://www.aeropostale.com/aeropostale-
careers/stores-corporate.html?content=footer

ALDI

Store Associate
Stocker

Apply online at https://careers.aldi.us/

American Eagle - Centre at
Salisbury

Brand Ambassador (Sales Associate)
Overnight Merchandising Associate

Apply online at https://aeo.jobs/

Atlantic General Hospital

AGHS Rad Tech/MOA
Cashier/Payment Poster
Certified Coding Specialist
Collections Specialist
Emergency Department Tech
Housekeeping Aide
Insurance Verifier

Lead Mammography Technologist
Mammography Technologist
Medical Office Assistant
Medical Receptionist

Nurse Tech (CNA)

Patient Greeter

Patient Safety Aide

Patient Services Specialist
Registration Specialist
Secretary/Nurse Technician
Surgical Tech

Apply online at
https://www.atlanticgeneral.org/Careers.aspx

Atria

Registered Medication Aide/Med Tech
Caregiver

Cook

Nurse Supervisor

Apply online at
https://www.atriaseniorliving.com/careers/

Bath & Body Works - Centre at
Salisbury, White Marlin Mall

Sales Associate
Key Holder (Salisbury)

Apply online at
https://www.bathandbodyworks.com/custome
r-care/careers.html

BayRunner Shuttle

Ongoing recruitment
Part-time Driver

Print application and apply online at
https://bayrunnershuttle.com/about/career-
opportunities/
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BesTemps

Assembler (Salisbury)

General Laborer (Berlin)

Hospitality Worker (Ocean City)
Housekeeper/Houseman (Ocean City)
Industrial Maintenance Mechanic (Berlin)
Machine Operator (Salisbury)

Maintenance Technician (Various locations)
Material Handler (Salisbury)

Shipping and Receiving Associate (Pocomoke)
Warehouse Associate (Salisbury)

Apply online at
https://www.bestemps.com/looking-for-work/

Big Lots

Store Associate/Stocker

Apply online at https://careers.biglots.com/

Bob Evans Restaurant

Kitchen Prep
Host/Cashier
Assistant Manager
Carryout

Server

Key Supervisor
Grill Cook
Dishwasher

Apply online at http://careers.bobevans.com/

Boscov's - Centre at Salisbury

Customer Service Desk Associate
Department Stock & Sales

Sales Associate

Shoe Sales Associate

Stock & Mark Associate

Apply online at https://www.boscovs.com/

Burlington

Store Associate-Shortage Control
Retail Receiving Associate

Retail Sales Associate

Cashier Associate

Apply online at https://burlingtonstores.jobs/

Carrabba's Italian Grill - Ocean
City

Kitchen Manager

Ongoing recruitment
Restaurant Busser
Dishwasher

Server

To-Go Specialist
Host

Prep Cook

Bartender

Apply online at
https://www.carrabbas.com/careers

Chesapeake Shipbuilding

Ongoing recruitment
Recruiter
Fabricator/Ship Fitter
Carpenter

Electrician

Foreman

Supervisor

Welder

Painter

Apply online at
http://www.chesapeakeshipbuilding.com/take-
action/

Chesapeake Utilities

Line Locator |

Distribution Systems Technician |
Seasonal Delivery Driver

Field Collector |

Natural Gas Apprentice

Delivery Driver (Pocomoke)

Apply online at https://chpk.com/our-
culture/careers/
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Chick-Fil-A - Salisbury, West
Ocean City

Ongoing recruitment-Salisbury
Inventory Organizer
Team Member

Apply online at http://salisburychickfila.com/

Ongoing recruitment-West Ocean City
Team Member-Drive Thru or Kitchen
Outside Drive Thru Team Member

Apply online at https://chick-fil-a-west-ocean-
city.apply-now.us/

The Children's Place - Centre at
Salisbury & Ocean City Factory
Outlet

Sales Associate

Apply online at
https://corporate.childrensplace.com/careers/

Chili's Grill & Bar

Ongoing recruitment
Host

Dishwasher

To-Go Specialist
Prep Cook

QA Expeditor
Bartender

Line Cook

Server

For job descriptions go to
https://www.chilisjobs.com/

Apply via email to chilis523@chilis.net

Chipotle Mexican Grill - Salisbury

Ongoing recruitment
Restaurant Team Member - Crew

Apply online at https://jobs.chipotle.com/

Chuck E. Cheese

Ongoing recruitment
Kitchen

Cashier

Server

Party Host

Game Room Attendant

Apply online at
http://www.chuckecheesecareers.com/jobs

City of Fruitland

Waste Water Treatment Operator
Utility Field Service Technician |

Apply online at
https://www.cityoffruitland.com/how_do_i_/a
pply_for_obtain/employment.php

City of Pocomoke

Public Works General Laborer

Police Communications Operator

Code Enforcement Officer for Planning & Zoning
Department

Entry Level Police Officer

Apply online at
https://www.cityofpocomoke.com/info/jobs

City of Salisbury

Utility Tech I, Il or IlI

Motor Equipment Operator Il-Sanitation
Water Plant Operator |

Waste Water Treatment Operator |
Carpenter |

Zoo Greeter

Zoo Educator

Operations Support Staff

Bus Driver (Part-time as needed)
Automotive Mechanic Il
Administrative Assistant |

Assistant City Clerk

Zoo Education Technician
Construction Inspector

POLICE CAREERS:

Entry Level Police Officer

Police Communications Officer
Maryland Certified Police Officer

For job descriptions and to print application go
to https://salisbury.md/departments/human-
resources/careers

**Some jobs require special licenses. Please
check job description for more details.
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Claire's - Centre at Salisbury

3rd Key Holder

Apply online at
https://claires.referrals.selectminds.com/

Clarion Resort Fontainebleau
Hotel - Ocean City

Server
Host/Hostess
Pool Attendant
Security
Bartender

Grill Cook

Room Attendant
Laundry

Lobby Attendant
Maintenance
Painter

Apply online at https://clarionoc.com/hotel-
information/employment/

Coastal Hospice & Palliative Care

Certified Nursing Assistant (CNA)
Certified Medication Technician
Administrative Secretary

Apply online at
https://coastalhospice.org/careers/

Comfort Keepers

Ongoing recruitment

CNA Caregivers

PRN Nurse

Long-Term Live-In Caregiver

Apply online at
https://www.comfortkeepers.com/offices/mar
yland/salisbury/careers/jobs

Crothall Healthcare

Housekeeper

Apply online at
https://www.crothall.com/careers/all

Dakota Watch Company - Centre
at Salisbury

Part-time Associate

Apply online at
https://apply.jobappnetwork.com/dakotawatc
h

Delaware Elevator

Apprentice

Elevator Mechanic/Technician
Driller

General Laborer

Welder

Apply online at
https://delawareelevator.com/about/careers/j
ob-opportunities/

Dick's Sporting Goods - Centre at
Salisbury

Retail Cashier

Apply online at
https://www.dickssportinggoods.jobs/

Dollar Tree - Salisbury, Princess
Anne, Berlin, Pocomoke

Ongoing recruitment
Sales Floor Associate
Customer Service Representative

Apply online at
https://www.dollartree.com/careers-stores

Dove Pointe

Children's Summer Camp Aide

Medical Transport Scheduling Assistant
Maintenance Floor Tech

Aide

Instructor

Driver

House Counselor

Residential Aide

Mentor

Maintenance Tech

Apply online at
https://www.dovepointe.org/careers

DTLR - Centre at Salisbury

Sales Associate

Apply online at
https://www.dtlr.com/pages/careers

Dunkin' Donuts - Salisbury,
Fruitland, Ocean City, Berlin,
Pocomoke

Ongoing recruitment
Crew Member
Production Crew
Shift Leader
Assistant Manager
Store Manager

Apply online at
https://www.delmarvadd.net/DunkinDonuts/j
oinourteam.aspx

10
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Earthbound Trading Co. - Centre |Ongoing recruitment Apply online at
at Salisbury Key Holder https://www.earthboundtrading.com/
Sales Associate
Encompass Health Nutrition Service Aide Apply online at
Home Health Aide https://www.encompasshealth.com/careers

Rehab Nursing Tech |

Admissions Liaison

Patient Services Coordinator/Scheduler
Physical Therapy Assistant

Exelon Corporation Customer Care Representative Temporary Apply online at

Supervisor Substations https://jobs.exeloncorp.com/search/jobs
Express - Centre at Salisbury Sales Lead Apply online at

Store Associate https://www.express.com/g/careers
Express Employment Installer-Technician Apply online at https://www.expresspros.com/
Professionals Industrial Painter

Administrative Assistant

General Laborer

Clerk/Scanner

IT Technician

Forklift Driver/Warehouse Associate (Pittsville)

Finish Line - Centre at Salisbury  |Ongoing recruitment Apply online at
Store Management (Assistant Store Manager and https://finishline.wd1.myworkdayjobs.com/Sto
Supervisor) re_Careers

Store Associate

Five Guys - Salisbury, Ocean City |[Crew Member Apply online at https://www.joinfiveguys.com/
Shift Manager

Food Lion Nanticoke Road (Salisbury) Apply online at https://www.foodlion.com/
Deli Bakery Associate

Deli Bakery Assistant Manager

Customer Lead

Sales Associate (Cashier)

Customer Service Leader (Office Assistant)
Center Store (Grocery) Associate

Frozen Food/Dairy Associate

Perishable Associate

Snow Hill Road (Salisbury)

Frozen Food/Dairy Associate

Customer Service Leader-Office Assistant
Deli Bakery Associate

Assistant Store Manager

Sales Associate (Cashier)

Customer Lead

Tilghman Road (Salisbury)
Center Store (Grocery) Associate
To Go Associate

Deli Bakery Assistant Manager
Customer Service Manager
Quality Assurance Associate
Frozen Food/Dairy Associate
Perishable Associate

Produce Associate

11
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Fruitland

Frozen Food/Dairy Associate
Deli Bakery Assistant Manager
Specialty Merchandise Associate
Cake Decorator

Center Store (Grocery) Associate
Deli Bakery Associate

Customer Lead

Princess Anne
Perishable Manager
Deli Bakery Associate
Produce Associate

Berlin

Sales Associate (Cashier)

Assistant Customer Service Manager

Deli Bakery Associate

Frozen Food/Dairy Associate

Center Store (Grocery) Associate

Deli Bakery Assistant Manager

Produce Associate

Customer Service Leader-Office Assistant
Customer Lead

Ocean City

Center Store (Grocery) Associate
Sales Associate (Cashier)
Produce Associate

Produce Manager

Frozen Food/Dairy Associate
Specialty Merchandise Associate

Ocean Pines

Deli Bakery Associate

To Go Associate

Produce Associate

Customer Service Associate
Center Store (Grocery) Associate

West Ocean City

Cake Decorator

Deli Bakery Associate

Frozen Food/Dairy Associate
Center Store (Grocery) Lead
Perishable Associate

Sales Associate (Cashier)
Produce Associate

Foot Locker - Centre at Salisbury

Assistant Manager
Sales Lead
Sales Associate

Apply online at https://www.sneakerjobs.com/

Genesis HealthCare

Receptionist

Aide-Geriatric Nurse

Activity Assistant

Certified Medicine Aide

Housekeeper

Nursing Unit Assistant In Training Non-Certified
Assistant Admissions Coordinator

Apply online at
https://www.genesiscareers.jobs/

GNC

Retail Sales Associate

Apply online at https://www.gnc.com/

12
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The Green Turtle - Salisbury

Ongoing recruitment
Bartender

Cook

Dishwasher

Host

Server

Apply online at https://thegreeneturtle.com

Harbor Freight & Tools -
Salisbury, Pocomoke

Retail Sales Associate (Salisbury)

Retail Stocking Associate (Salisbury)
Retail Stocking Supervisor (Salisbury)
Senior Retail Sales Associate (Salisbury)
Retail Stocking Manager

Retail Sales Manager (Salisbury)

Store Manager (Pocomoke)

Apply online at https://harborfreightjobs.com/

Harrison Senior Living (Snow Hill)
& John B. Parsons Community
(Salisbury)

Certified Medication Technician (Salisbury)
Dietary Aide (Snow Hill)

Activities Aide (Snow Hill)

Certified Geriatric Nursing Assistant (Snow Hill)

Apply online at
https://harrisonseniorliving.com/careers

Holt Food and Paper Company

Day Warehouse Receiver/Stocker
Night Order Selector
Warehouse Material Handler/Order Selector

Apply online at http://holtpaper.com/About-
Us/Careers

Home Depot (Salisbury, Berlin)

Ongoing recruitment
Asset Protection Specialist
Deliveries/Driver
Merchandising
Freight/Receiving

Store Support

Cashier

Department Supervisor
Customer Service/Sales
Designer-Kitchen/Bath

Lot Associate
Measurement Technician, Interiors (Ocean City)

Apply online at
https://careers.homedepot.com/

HomeGoods - Salisbury, Ocean
City

Merchandise Associate
Stockroom Associate/Truck Unloader (Salisbury)
Merchandise Coordinator (Ocean City)

Apply online at https://jobs.tjx.com/

Hot Topic

Key Holder
Sales Associate

Apply online at
https://www.workatht.com/stores/

Hudson Behavioral Health

Driver

Apply online at
https://hudsonhealth.org/careers/

Journeys - Centre at Salisbury

Assistant Store Manager
Sales Associate
Store Manager

Apply online at
https://www.journeys.com/careers

K&L Microwave

Electronic Assembler
Electronic Technician
CNC Machine Operator

Apply online at
http://www.klmicrowave.com/employment.ph

p

Kay Jewelers - Centre at Salisbury

Sales Associate/Jewelry Consultant

Apply online at
https://signetjewelers.wd1l.myworkdayjobs.co
m/signetjeweleryretailsales

Kids Foot Locker - Centre at
Salisbury

Sales Lead
Sales Associate
Assistant Manager

Apply online at
https://www.sneakerjobs.com/us/en

13
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Longhorn Steakhouse

Dishwasher

To Go Specialist
Restaurant Manager
Host

Server

Line Cook

Bartender

Apply online at
https://jobs.longhornsteakhouse.com/location
s/locations

Lowe's - Salisbury, Pocomoke

Salisbury

Cashier

Retail Associate

Receiver Stocker Overnight

Front End Department Supervisor
Loader/Cart Associate

Sales Specialist-Flooring

Pocomoke:

Cashier

Retail Associate

Receiver Stocker

Sales Associate-Building Materials-Opening

Apply online at https://jobs.lowes.com/

Lower Shore Clinic, Inc. &
Go-Getters, Inc.

Mental Health Residential Counselor
Team Assistant

Apply online at
https://www.lowershoreclinic.org/careers

Marshall's - Salisbury, Ocean City

Merchandise Associate (Ocean City)
Merchandise Coordinator
Administrative Coordinator (Ocean City)

Apply online at https://jobs.tjx.com/

Maryland Department of
Transportation

Office Services Clerk (Wicomico)
Transportation Engineering Technician | (Wicomico,
Worcester, Somerset)

Apply online at
https://www.governmentjobs.com/careers/md
otmd

Ocean Pines Association

Swim Instructor

Front Desk Clerk

Front Desk Facility Coordinator
Lifeguard

Instructions to apply at
https://oceanpines.org/web/pages/work-here

Olive Garden

Ongoing recruitment
Dishwasher

Line Cook

Prep Cook

To Go Specialist
Host

Busser

Restaurant Server
Bartender

Apply online at
https://jobs.olivegarden.com/search/searchjob
s

Ollie's

Sales Super Flooring
Sales Associate

Apply online at https://www.ollies.us/careers/

Outback Steakhouse - Salisbury,
Ocean City

Ongoing recruitment
Delivery Driver
Bartender
Dishwasher

Prep Cook
Restaurant Busser
Line Cook

Server

Host

To-Go Specialist

Apply online at
https://www.outback.com/careers

14
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Panera Bread - Salisbury, Ocean
City

Manager (Ocean City)
Night Baker (Ocean City)
Associate (Ocean City)

Apply online at https://jobs.panerabread.com/

Peninsula Home Care

Home Health Aide (HHA)
Occupational Therapy Assistant
Physical Therapy Assistant

Apply online at
https://www.peninsulahomecare.com/careers/

Pep Boys

Assistant Service Manager
General Service Technician
Customer Service Advisor
Store Manager of Service
Technician A

Apply online at https://careers.pepboys.com/

Pepsi

Production Maintenance Mechanic
Delivery Driver Pepsi (Trainee DOT)
Merchandiser

Sales Helper

Forklift Operator/Loader

Apply online at
http://www.pepsibottlingventures.com/job

Perdue Farms - Salisbury

Administrative Scanning Clerk-Temporary
Chick Transfer Jockey Driver

Customer Service Coordinator

Dapec Machine Operator

Edible Qil Refinery Operator

First Processing Mentor

Fleet Tech

Grain Operator

International Admin Assistant-Temporary
Maintenance Mechanic

Production Associate

Production Associate Line Lead
Production Associate Live Hanger

Safety Admin

Soy Crush Operator

Soy Crushing Crew Leader

Wastewater Operator

Apply online at
https://www.perduecareers.com/

PetSmart - Salisbury, Berlin

Ongoing recruitment

Early Morning Stocker
Customer Engagement Manager
Merchandising and Inventory Manager
Retail Store Manager

Associate Manager

Assistant Store Manager
Seasonal Associate

Pet Trainer

Pet Groomer

Pet Grooming Salon Manager
Bather / Groomer Trainee

Retail Sales Associate

Apply online at https://careers.petsmart.com/

Piedmont Airlines - Salisbury

Drug and Alcohol Designated Employer
Representative

Apply online at https://piedmont.jobs.net/jobs

Piercing Pagoda - Centre at
Salisbury

Sales Associate/Key Sales
Body Piercer
Assistant Store Manager

Apply online at
https://signetjewelers.wd1.myworkdayjobs.co
m/signetjeweleryretailsales

15
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Poseidon Plumbing & Home
Services

Experienced Plumber

Carpenter

Helper

Must have valid driver's license and references.
Competitive salary based on experience.

Call Bevin Webster at 410-251-1096 to
schedule an interview.

Quiality Staffing

Customer Service Professional (Wicomico)

Line Cook (Ocean City)

Short Order Cook (Ocean City)

Dishwasher (Ocean City)

Housekeeper (Worcester)

Industrial Cleaner (Wicomico)

Customer Service/Yard Associate (Wicomico)

Heavy Equipment Operator (Wicomico)

Groundskeeper

Packaging Associate (Somerset)

Computer Tech Support

Office Assistant (Worcester)

Office/Retail Sales Associate

Forklift (Worcester)

Packaging Tech

Special Projects Technician (Worcester)

Furnace Operator

Assembler

Food Production Worker (Somerset)

Electrician (Worcester)

Plant Manager

Tester- COVID-19

Electronic Tech

Plater

Assembler Hybrid

Filter Assembler

Civil CAD Designer

Security Systems Technician

Plant Worker & Packer (Worcester)

Property Maintenance

Filter Cavity Tech

Alignment Tech

Electronics Technician

Assembly Line/Packer (Somerset)

Manufacturing Manager

Lead Custodian-Supervisor

CAD Draftsperson

Janitorial General

Apply online at https://easternshorejobs.com/
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Red Lobster

Ongoing recruitment

Line Cook

Server Assistant/Busser/Host
Bartender

Server

Prep Cook
Dishwasher/Utility

Apply online at
https://jobs.redlobster.com/search/searchjobs

Royal Farms - Salisbury,
Fruitland, Princess Anne, Berlin,
Ocean City

Available positions vary by
location

Ongoing recruitment
Assistant Store Manager
Customer Service Associate
Customer Service Leader
Kitchen Manager
Facilities/Maintenance
Shift Leader

Store Manager

Apply online at
https://my.peoplematter.com/mja/royalfarms/
JobApp/GetBusinessUnits

Ruby Tuesday - Salisbury,
Fruitland & Pocomoke

Ongoing recruitment
Tue-Go Specialist
Host/Server Assistant
Server

Kitchen Prep/Salad Bar Prep
Dishwasher

Cook

Apply online at
https://www.rubytuesday.com/careers

Salisbury University

Cashier-Bookstore
Housekeeper Assistant
Food Service Assistant

Apply online at
https://www.salisbury.edu/administration/ad
ministration-and-finance-offices/human-
resources/careers/index.aspx

Sam's Club

Merchandising

Meat Cutter and Wrapper

Baker and Packager Associate
Member Assist Cart Attendant
Maintenance Custodian Associate

Prepared Meals and Rotisserie Chicken Associate

Merchandising and Stocking Associate
Freezer, Cooler and Deli Stocker Associate
Produce Associate

Cafe Associate

Member Frontline Cashier

TBC Tire Tech

Apply online at https://careers.walmart.com/

Sherwin Williams - Crisfield

Maintenance Mechanic

Operations Packaging Technician
Operating Technician Manufacturing
Brushmaker

Production Manager

Production Supervisor

Operating Technician Il

Apply online at https://www.sherwin-
williams.com/

Shore Up - Wicomico, Worcester,
Somerset

Nutrition Aide (Stockton)

Bus Aide

Bus Driver

Secretary-Head Start/Early Head Start
Child Development Associate Trainee
Clerical Specialist

Family Services Worker/Family Advocate
Center Aide

Custodian

Teacher's Aide

Download application at
https://shoreup.org/employment/join-our-
team/ and email to
humanresources@shoreup.org
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Somerset County

Correctional Officer
911/Emergency Communications Dispatcher |
Cook/Counterperson

Apply online at
https://www.somersetmd.us/services/employ
ment_opportunities.php

SP Industries - Pocomoke City

Mold Technician
Temp Machine Operator
Machine Processor

Apply online at
https://www.spindustries.com/employment/

Staples

Retail Sales Associate

Retail Sales Print Associate

Retail Sales Technology Associate
Assistant Store Manager

Apply online at
https://retailcareers.staples.com/

State Of Maryland

Cook Il (Deer's Head)

Temp Call Center Representative (Wicomico)

Fiscal Accounts Clerk Il (Somerset)

Seasonal Pocomoke River State Park - 44 positions
available (Worcester)

Office Clerk Il (Somerset ECI)

Mosquito Control Field Technician/Field
Supervisor/Field Aide (Wicomico, Worcester, Somerset)

Ongoing recruitment

Correctional Officer | (Wicomico, Somerset)
Direct Care Assistant I, Il and Direct Care Trainee
(Wicomico, Worcester, Somerset)

MSP Trooper Candidate (Wicomico, Worcester,
Somerset)

Apply online at https://jobapscloud.com/MD/

Sun Communities, Inc.

Castaways RV Resort:
Snack Bar Attendant

Café Barista

Store Clerk

Resort Groundskeeper
Guest Services Coordinator
Snack Bar Supervisor
Resort Pool Attendant
Resort Housekeeper
Hospitality Host

Apply online at
https://careers.suncommunities.com/viewalljo
bs/

Sunglass Hut - Salisbury, Ocean
City

Sales Associate

Apply online at
https://www.lenscrafters.com/lc-us/careers

Sysco - Pocomoke

Special Delivery Driver
Forklift Putaway
Warehouse Order Selector
Fleet Technician

CDL A Delivery Truck Driver
Will Call Selector

Forklift Operator
Returns/Putaway

Apply online at https://careers.sysco.com/

Taco Bell - Salisbury, Ocean City

Ongoing recruitment

Crew/Team-Service Champion (Salisbury)
Crew/Team-Food Champion (Salisbury)
Shift Manager (Salisbury)

Associate Restaurant Manager (Salisbury)
Restaurant General Manager

Assistant General Manager (Ocean City)
Shift Lead (Ocean City)

Team Member (Ocean City)

Apply online at http://jobs.tacobell.com/
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Tailored Staffing

Electronic Assembler

Apply online at
https://www.tailoredstaffingmd.com/jobseeke

rs/

Target

Ongoing recruitment

Specialty Sales (Style, Beauty or Tech)

Guest Advocate (Cashier or Front of Store
Attendant/Cart Attendant)

GM and Food (General Merchandise, Closing,
Fulfillment, Inbound, Food & Beverage)

Apply online at https://jobs.target.com/

Taylor Bank

Customer Service Associate (Ocean City, West Ocean
City/Snow Hill)

Apply online at
https://www.taylorbank.com/careers/

Texas Roadhouse

Server Assistant-Busser
Host

Line Cook

Local Store Marketer

Apply online at
https://careers.texasroadhouse.com/

Tidal Health

Assistant Certified Occupational Therapist

CAT Scan Technologist

Clinical Vaccine Clinic Support

Coder Abstractor I

Console Operator

Coordinator-Information-Laboratory

Coordinator-Patient Accounts

Coordinator Recept/Systems

Courier-Outpatient

EMR Support Specialist

Food Service-Cafeteria Aide (Salisbury, Crisfield)

Food Service-Cashier

Food Service-Catering Associate

Food Service-Cook

Food Service-Food Production Assistant

Food Service-Utility Aide

GNA (Crisfield)

Lead Patient Service Representative (Snow Hill)

Lead Referral Coordinator

Mechanic-Facilities (Crisfield)

Medical Assistant (Salisbury, Berlin, Crisfield)

Medical Laboratory Technician Il

Medical Technologist (Salisbury, Crisfield)

Nursing Assistant (Salisbury, Crisfield)

Patient Care Assistant

Patient Care Tech Il

Patient Service Representative (Salisbury, Berlin)

Phlebotomy -Inpatient Technician

Phlebotomy-Outpatient Technician

Physical Therapist Assistant (Crisfield)

Psychiatric Technician

Radiologic Technologist (Salisbury, Crisfield)

Receptionist-Security

Representative-Billing/Collection
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Representative-Patient Account

Scribe

Security Guard (Crisfield)

Surgical Technologist

Unit Secretary

T.J. Maxx - Ocean City

Merchandise Associate

Apply online at https://jobs.tjx.com/

Torrid - Centre at Salisbury

Sales Associate

Apply online at https://jobs.jobvite.com/torrid

Town of Ocean City

Turf Equipment Manager

Landscaper

Vehicle Equipment Technician I

Parks Worker

As Needed Administrative Support

Solid Waste Worker | & Il

Concessions Worker

Tennis Attendant

Skate Park Worker

Surf Rescue Tech/Lifeguard

Seasonal Maintenance Worker

Boardwalk Comfort Station Attendant

Building Maintenance Worker

Concessions Supervisor

Bus Driver

Bus Maintenance Tech |

Transportation Dispatcher

Tram Driver

Tram Conductor

Ticket Seller

Camp Horizon Day Camp Counselor

Scamper Camp Day Camp Counselor

Afterschool Activities Coordinator

Get detailed job description and apply online
at
https://oceancitymd.gov/oc/departments/hum
an-resources/employment/

Town of Snow Hill

Public Works General Laborer
Water/Wastewater Operator

Apply online at
https://www.snowhillmd.gov/employment.ht
ml

Ulta Beauty - Salisbury, White
Marlin Mall

Services Manager (Salisbury)
Beauty Advisor
Hair Stylist

Apply online at https://careers.ulta.com/

UMES

Executive Administrative Assistant |

Apply online at
https://umes.peopleadmin.com/postings/searc
h

Victoria's Secret - Centre at
Salisbury

Lingerie Supervisor
Selling Associate

Apply online at
https://www.victoriassecret.com/careers

Walgreens - Salisbury, Berlin

Customer Service Associate
Pharmacy Cashier (Salisbury)
Healthcare Customer Associate
Shift Lead

Pharmacy Technician (Salisbury)

Apply online at https://jobs.walgreens.com/
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Walmart - Salisbury, Fruitland

Stocking & Unloading

Online Orderfilling and Delivery
Health & Wellness

Hourly Supervisor and Training
General Merchandise

Fuel Station

Food & Grocery

Cahier & Front End Services
Auto Care Center

Apply online at https://careers.walmart.com/

WBOC Editor/Studio Assistant Apply online at http://drapermediajobs.com/
Creative Services Producer
WCDC Residential Manager For detailed job descriptions, and to download

Janitorial Maintenance

Personal Supports Facilitator

Personal Care Assistant and Transporter
Residential Coordinator

Art and Activity Instructor

Weekend Residential Counselor

Awake Over Night Residential Counselor

and print application, go to
http://wcdcservices.org/employment-
opportunities/Apply online at
https://recruiting.paylocity.com/recruiting/job
s/All/febfda26-4102-46cf-b4be-
5f1ddb2c56e2/Worcester-County-
Developmental-Center

Wicomico County

911 Specialist (911 Call Taker and Dispatcher)
Administrative Office Associate | (State's Attorney)
Maintenance Technician

Maintenance Worker I-Roads

Motor Equipment Operator IV

Motor Equipment Operator |

Police Communications Specialist |

Bailiff-Circuit Court

Harbor Master

Park Ranger

Apply online at
http://www.wicomicocounty.org/jobs.aspx

Wicomico Public Library

Branch Assistant (Centre Branch)

Apply online at
http://www.wicomicolibraries.org/employmen
t

WMDT

Studio Technician
Media Specialist

Apply online at https://www.wmdt.com/about-
us/job-openings/

Worcester County

Emergency Services Supervisor
Emergency Communications Specialist |
Emergency Communications Specialist Trainee
Correctional Officer Trainee
Correctional Officer-Cook

Landfill Operator Il

Landfill Operator |

Transfer Station Attendant

Grounds Utility Mechanic |

Painter

Carpenter/Maintenance Worker IlI
Grounds Worker Il

Road Worker Il and IlI

General Laborer/Maintenance Worker |
Summer Camp Monitor

Swim Instructor-Temp

Program Monitor

Animal Control-Kennel Attendant

Apply online at
https://worcesterhr.co.worcester.md.us/
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Worcester County Public Schools

Custodian Il
School Bookkeeper

Apply online at
https://worcestermd.tedk12.com/hire/index.a
SpX

Worcester County Recreation
and Parks

Summer Camp Monitor
Referee

Recreation Program Monitor
Concession Monitor

Apply online at
https://worcesterrecandparks.org/about-
us/employment

Wor-Wic Community College

Administrative Associate |

Apply online at
https://www.schooljobs.com/careers/worwic?

YMCA - Salisbury, Pocomoke

Richard A. Henson Family YMCA - Salisbury
Membership Services Representative
Stay & Play Child Watch Assistant
Birthday Party Host

Group Exercise Instructor

Wellness Assistant

Personal Trainer

Gym Monitor

Lifeguard

Swim Instructor

Sports Staff

Cleaning Staff

Day Camp Counselor

Lower Shore Family YMCA - Pocomoke City
Membership Services Representative
After School Counselor

Group Exercise Instructor

Wellness Assistant

Personal Trainer

Lifeguard

Water Aerobics Instructor

Stay & Play Child Watch Assistant
Cleaning Staff

Day Camp Counselor

Day Camp Coordinator

Apply online at
http://www.ymcachesapeake.org/employment

Zumiez - Centre at Salisbury

Seasonal Sales Associate
Sales Part-Time
Assistant Manager
Store Manager

Apply online at https://www.zumiez.com/jobs
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Maryland Workforce Exchange
March 29, 2021 - April 02, 2021

Job Order ege® Positions
< e Company | Position o
:‘) 1340576 TKo Hospitality Night Auditor- 2
L[[B Hotel Monte Carlo, Ocean City
N 1340572 TKo Hospitality Night Auditor- 2
[L\—;) Hyatt Place, Ocean City
1340652 Select Merchandising Services Retail Merchandiser - Pocomoke 1
= 1340466 Alarm Engineering Security Systems Technician 1
‘\\ﬂ) 1340944 Custom Cable Solutions Inc Cable Assembler 1
F 1341257 CCBCC Inc Seasonal Merchandiser 1
1341941 CCBCC Inc Merchandiser Vacation- Dly 1
1341789 Pep Boys Customer Service Advisor 1
@ 1341786 Pep Boys General Service Technician 1
) 1341728 Pep Boys Assistant Service Manager 1
H 1341803 Pep Boys Store Manager of Service 1
1342439 K&I Microwave, Inc. Electronic Assembler 1
E 1342120 Chesapeake Utilities Corporation Alternative Fuels Accounts 1
Manager
1342075 SHORE UP, Inc. Community Services Worker 1
W 1342070 SHORE UP, Inc. Accountant (Fiscal Specialist) 1
E 1342596 R.E. Michel Company, Inc. HVACR Technical Service Advisor 1
1342645 Real Hospitality Group Housekeeper 1
E 1342656 Real Hospitality Group Front Office Agent 1
K 1342661 Real Hospitality Group Bartender 1

Visit mwejobs.maryland.gov for Additional Information & Instructions to Apply

“Maryland’s American Job Center system, a proud partner of the American Job Center network, is an equal opportunity employer/ program committed to

diversity in the workplace. We do not discriminate on the basis of race, religion, color, sex, age, sexual orientation, national origin, or disability. Please

contact a local American Job Center to make arrangements for auxiliary aids, interpreter services, and reasonable accommodations.”
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START YOUR SMALL BUSINESS
Virtual Classes

Are you interested in small business ownership? Do you own a

small business but want help getting to the next level?

The Department of Human Services, Family Investment Administration in partnership
with the Small Business Development Center is looking for entrepreneurs who are
interested in learning the necessary skills for small business management.

If you’re receiving SNAP/Food Stamps and/or TCA assistance the
Maryland State government may be able provide information to help
get your business off the ground.

The Virtual, Online Public Assistance to Entrepreneurship Program will:

1.

2.
3.

Offer a series of complementary business classes online designed
to help participants draft a business plan.

Provide information on credit restoration.

Educate participants on how to find appropriate financing for
their small business venture.

This program does not provide startup capital but will assist

you to source for alternative funding. Access to a computer or
other electronic internet access is required.
Classes are held online starting in April 2021

Call 410-677-4323 to schedule an appointment for
application or go online to PA2E Program at:
dhs.maryland.gov/local-offices/Somerset-County/
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