
No work experience? No problem. 

The ol' catch-22: I need a job to get experience, but I need experience to get a 

job. Either way, you need a resume, and what you don't need is to panic. Just 

because you don't have existing skills or experience in a traditional work 

setting doesn't mean you can't craft a convincing resume. How do you write a 

resume with no work experience? Well, we'll tell you. 

1. Include a summary statement 

Resume objective statements, where you state exactly what career goals you 

wish to achieve, have mostly fallen out of fashion. This is largely because you 

want to focus on what you can do for the employer, not what the employer 

can do for you. A resume summary statement, on the other hand, sums up 

who you are professionally at the top of the page in a sentence or two and 

serves as the first impression you give a hiring manager to entice them to 

keep reading. 

2. Decide on a resume format 

There are a few dominant resume formats in use today: chronological, 

functional, and hybrid, which is a combination of the two. A chronological 

resume format lists a candidate's work experience in reverse-chronological 

order. A functional resume format focuses on highlighting the candidate's 

skills and achievements, rather than work experience. While the functional 

resume format can be an attractive option for job seekers with little 

experience, most employers prefer a chronological or hybrid resume format. 

Whatever resume format you decide to use, be sure that your format remains 

consistent throughout the document. 

3. Pay attention to technical details 

When editing your resume, make sure there is no punctuation, grammatical, 

spelling, or other errors that will make your resume look unprofessional. 

Then, have a friend or family member read it again to catch any mistakes you 

might have missed — you can't afford a typo or missing word. Also, be sure to 

vary your language and utilize action verbs throughout your resume to keep 

your reader engaged. 

4. Take stock of your achievements and activities 

Make a list of absolutely everything you've done that might be useful on a 

resume. From this list, you'll then need to narrow down what to actually 

include on your resume. Different things might be relevant to different jobs 

you apply for, so keep a full list and pick the most relevant things from it to 

include on your resume when you send it out. 

5. Focus on your education and skills 

In lieu of work experience, it's best to expand and focus on 

your education and skills you've developed on your resume. What can you do 

well that this job requires? What will be useful to the hiring company? What 

have you done in school and what have you studied that has prepared you for 

assuming this job? This is generally a little easier if you're a college graduate 

with specialized education, but even a high school graduate can talk about 

their electives, why they wanted to take them, and what they learned from 

the class. 

6. Internships, internships, internships 

Paid and unpaid college internships are one of the best weapons you have 

against "experience required." Not only do they give you some real-world 

work experience, they also allow you to network and make connections that 

can put you in a job later. When applying for a job without experience, be sure 

to list any internships you completed. If you haven't had one, consider 

applying as a step before an entry-level job. 

7. Include any extracurricular activities or volunteer work 

When surveyed, the majority of employers say that they take volunteer 

experience into consideration alongside paid work experience. So any 

volunteer work that highlights your talents or where you learned a new skill 

should be put on your resume. Only include hobbies if they are relevant to the 

How to Make a Great Resume With No Work 

Experience 

 position and have equipped you with transferable skills that would be useful 

for the job role. 

8. Never include these certain elements 

While there are many elements you should consider adding to your resume, 

there are a few things you should never include on your resume because they 

waste space, don't tell the employer anything relevant, or could damage your 

personal brand. This list includes, but is not limited, to references, writing 

samples, and photos of yourself. Do not add this information to your resume 

unless an employer or recruiter asks you to provide them. In addition, make 

sure you're not using an unprofessional email address. “Kegmaster2017@email.com” may have sounded great when you were 
younger, but it's not the right message to send to prospective employers. It's 

easy to create a free, professional-looking email address for your job-search 

activities with platforms like Gmail. 

9. Keywords, keywords, keywords 

Most employers use some form of an applicant tracking system (ATS) to scan 

and sort resumes. This may seem unfair, but it is the reality of modern-day 

hiring. To combat this, you will want to come up with and include a list of 

keywords in your resume when applying for any job. The best place to find 

these keywords is in the job ad itself, or in ads for similar jobs. One caveat: 

Don't use meaningless, annoying "buzzwords," such as "go-getter," "team player," and “detail-oriented." Unfortunately, sometimes these buzzwords are 

the only keywords listed in the ad. If that's the case, you'll need to sneak them 

in alongside your detailed accomplishments. 

10. Add a cover letter 

Even if one is not required, it's generally a good idea to send a short cover 

letter along with your resume. Cover letters are where your personality 

comes out, and you need to use them to make the case for why you're the 

perfect candidate for this job. A standout cover letter can convince an 

employer to bring you in for an interview, even if your resume itself doesn't 

have all the things they'd like to see. 

11. Customize your resume for each job you apply to 

The last and most important thing to remember when creating a good resume 

is to customize it for every job to which you apply. Different job postings are 

going to have different keywords, different job duties listed, and so on. 

Appealing to each individual employer's needs and job requirements is the 

best strategy for getting your application noticed. 

At the end of the day, there's no magical formula for how to write a winning 

resume — the only perfect resume is the one that gets you the job. Be 

prepared to tweak and update your resume, even when you're comfortably 

employed. Utilize a hybrid resume format and focus on your skills and 

education when you don't have any work experience to show. Sooner or later, 

you'll land that job — and gain that much-coveted experience. 
 Sand, Riya. “How to Make a Great Resume With No Work Experience.” TopResume, Talent Worldwide, 

Inc., https://www.topresume.com/career-advice/make-a-great-resume-with-no-work-experience. 
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NEED A JOB? 
NOW MARYLAND HAS AN APP FOR THAT!

MWEJOBS Mobile App

Find your dream job using the  

free MWEJOBS Mobile app.  

Instantly view any job posted to the web 

directly on your mobile phone or tablet. 

Simply search for “MWEJOBS” in the Apple iTunes 

or Google Play sites.

The latest job openings in your area from 16,000 websites are now at 

your finger tips.  Save and share your favorite job via email, Facebook or Twitter.

With MWEJOBS Mobile’s unique “Jobs Nearby” function, you can easily map all of the latest jobs near your current 

location. Search for jobs around your neighborhood or at a different location. Simply tap color-coordinated pins to 

see more information or to apply for a job.

MWEJOBS Mobile lets you instantly return to previous searches, recently viewed jobs and your favorite jobs.

mwejobs.maryland.gov
follow us
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Energize Your  
Job Search 

410-341-8533 Ext 0 
  

Job Specialists: 

YoVanda Brown 

Bill Draucker 

Takishia Kiah 

Nancy Wenger 

Susan Willey 

Jorge DeJesus Jr. 
 

Veterans Representative: 

J. Zack Walker 

John Codd Jr. 
 

Reentry Navigator: 

Jarah Hall 
 

 Email:   
salisbury@dllr.state.md.us 

 

31901 Tri-County Way 

Salisbury, MD 21804 
  

Contact Us  

Résumé Reviews  
Not getting any interviews?  Have your résumé reviewed by a Job Service 

Specialist to discuss up to date résumé ideas and formatting tips to get your 

résumé to the top of the pile. 

  

Job Search Techniques 
I f you are frustrated from navigating through endless job boards, social 

networking sites and piles of newspapers, we can help you mainstream your job 

search and learn to focus on finding the right job. 

  

Interviewing Tips 
Learn how to get prepared for your upcoming interview and how to best answer 

questions about employment gaps, terminations and other sticking points that 

can be tricky, and what questions you need to ask the employer. 

  

Labor Market Consultation 
Explore resources that will help you to research careers, industries and find 

information about specific occupations.  By utilizing the most up-to-date labor 

market information available for salaries, job outlook and training, we can help 

you make more informed decisions in your job search. 

  

Effective Online Job Applications 
We can assist you through the sometimes complicated process of completing 

online applications from setting up an email account to copy and pasting your 

résumé into the application. 

  

Job Skills Identification 
Finding transferrable job skills while changing careers can be difficult, we can 

help you explore your past experience and learn how to translate those skills to 

another field. 

  

Resources for Job Seekers 
There are many resources for job seekers from getting funding to go back to 

school to veteran services to computer training, ask how the One-Stop can help 

you in finding your next career. 

  

Ask Us to Design a Custom Consultation to Meet Your Needs 
Meet one on one with a Job Service Specialist to further discuss problems you are 

encountering during your job search and how to overcome them with confidence. 

Step 1 

Enroll at 

https:/ /mwejobs.maryland.gov 

 

Step 2 

Create a résumé in the system. 

 

Step 3 

Schedule your one-on-one 

appointment (see below for 

contact information). 

 

Step 4 

Bring copies of your résumé, 

cover letter or other job search 

materials to your appointment. 
  

www.labor.maryland.gov 
  

Maryland’s American Job Center networks are an equal opportunity employer/program committed to diversity in the workplace.  We do not discriminate on the basis of 
race, religion, color, sex, age, sexual orientation, national origin, or disability. Auxiliary aids, interpreter services, and reasonable accommodations are available upon 

request at local American Job Centers. 
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Acme - Salisbury, Ocean City Ongoing recruitment

Pharmacy Tech (Salisbury)

Courtesy Clerk

Deli/Meat Clerk

Pharmacy Clerk (Salisbury)

Meat Cutter

Bakery Clerk

Cashier

Grocery Clerk

Night Crew Clerk

Produce Clerk

Apply online at 

https://www.albertsonscompanies.com/career

s/acme-careers.html

Aldi Store Associate

Cashier

Apply online at https://careers.aldi.us/

Apex Systems Tier 1 PC Technician Apply online at 

https://itcareers.apexsystems.com/en-US/

Aramark Food Service Supervisor (Wicomico Co. Detention) Apply online at 

https://www.aramark.com/careers

Atlantic General Hospital Biller

CNA

Certified Coding Specialist

Collections Specialist

Diet Aide

Emergency Department Tech

Floor Care Tech

Medical Office Assistant

Medical Receptionist

Nurse Tech

Polysomnographer

RN

Registration Specialist

Secretary/Nurse Technician

Apply online at 

https://www.atlanticgeneral.org/Careers.aspx

Atria Memory Care Caregiver

Nurse Supervisor

Caregiver

Server/Waitstaff

Registered Medication Aide/Med Tech

Engage Life Program Instructor

Apply online at 

https://www.atriaseniorliving.com/careers/

Bath & Body Works - Centre at 

Salisbury, White Marlin Mall

Sales Associate (Centre)

Seasonal Associate (Centre)

Assistant Manager (Centre)

Key Holder (Centre)

Apply online at 

https://www.bathandbodyworks.com/custome

r-care/careers.html

BayRunner Shuttle Ongoing recruitment

Part-time Driver

Print application and apply online at 

https://bayrunnershuttle.com/about/career-

opportunities/

Bed Bath & Beyond - Salisbury, 

Ocean City

Retail Sales Associate

Retail Stock Associate

Retail Cashier

Apply online at 

https://www.bedbathandbeyond.com/store/st

atic/careers

Bergey's Truck Center Diesel Technician-Entry Level (Delmar) Apply online at 

https://www.bergeys.com/employment-

opportunities.htm
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

BesTemps Banquet Server (Ocean City)

Carpenter Helper/Apprentice

Construction Labor (Ocean City, Salisbury/Berlin)

Dishwasher (Ocean City)

Dog Treat Production Associate (Berlin)

Front Desk Receptionist

Housekeeping (Ocean City)

Machine Operator

Mobility Service Writer & Sales Specialist

Production Machine Operator

Production Operator (Berlin)

Store Clerk (Pocomoke)

Warehouse/Truck Unload

Apply online at 

https://www.bestemps.com/looking-for-work/

Big Lots Seasonal Store Associate/Stocker Apply online at https://careers.biglots.com/

Bob Evans Restaurant Grill Cook

Kitchen Prep

Host/Cashier

Key Supervisor

Carryout

Dishwasher

Bus Person

Server

Assistant Manager

Apply online at http://careers.bobevans.com/

Boscov's - Centre at Salisbury Cosmetics Sales Consultant

Staff Scheduler

Apply online at https://www.boscovs.com/

Carrabba's Italian Grill - Ocean 

City

Kitchen Manager

Ongoing recruitment

Restaurant Busser

Dishwasher

Server

To-Go Specialist

Host

Line Cook

Prep Cook

Bartender

Apply online at 

https://www.carrabbas.com/careers

Chesapeake Health Care Ongoing recruitment

Medical Receptionist

Medical Assistant

Dental Assistant

Dental Receptionist

Pharmacy Technician

RN/LPN

Interpreters (Hispanic & Haitian)

Insurance Billers

These positions are open until filled.

Email current cover letter and resume, or 

completed job application to Kristi Carmean, 

Human Resources Manager, at 

kcarmean@chesapeakehc.org or fax to HR at 

443-210-2324.

Link for job application at 

https://chesapeakehc.org/md-eastern-shore-

healthcare-careers/

Chesapeake Shipbuilding Ongoing recruitment

Fabricator/Ship Fitter

Carpenter

Electrician

Foreman

Supervisor

Welder

Apply online at 

http://www.chesapeakeshipbuilding.com/take-

action/

Ongoing recruitment-Salisbury

Team Member

Apply online at http://salisburychickfila.com/Chick-Fil-A - Salisbury, West 

Ocean City
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Ongoing recruitment-West Ocean City

Front Counter Team Member

Kitchen Team Member

Leadership

Apply online at 

https://www.cfawestoc.com/jobs

The Children's Place - Centre at 

Salisbury & Ocean City Factory 

Outlet

Store Lead

Sales Associate (Centre)

Apply online at 

https://corporate.childrensplace.com/careers/

Chili's Grill & Bar Ongoing recruitment

Host

Dishwasher

To-Go Specialist

Prep Cook

QA Expeditor

Bartender

Line Cook

Manager

Server

For job descriptions go to 

https://www.chilisjobs.com/

Apply via email to chilis523@chilis.net

Chipotle Mexican Grill - Salisbury, 

West Ocean City

Ongoing recruitment

Restaurant Team Member - Crew

Apply online at https://jobs.chipotle.com/

Plant Mechanic

Utility Technicians I, II & III

Parks Maintenance Worker

Biosolids Operator I

Bus Driver

Part-time Zoo Educator

Operations Support Staff

Auto Mechanic III

Motor Equipment Operator I

Part-time Computer Technician

Utilities Section Chief

Zoo Groundskeeper

Administrative Office Associate

POLICE CAREERS:

Entry Level Police Officer

Police Communications Officer

Maryland Certified Police Officer

Comfort Keepers Ongoing recruitment

CNA Caregivers

PRN Nurse

Long-Term Live-In Caregiver

Apply online at 

https://www.comfortkeepers.com/offices/mar

yland/salisbury/careers/jobs

Dakota Watch Co. - Centre at 

Salisbury

Part-time Associate Apply online at 

https://apply.jobappnetwork.com/dakotawatc

h

Delaware Elevator AutoCAD Drafter-2D Apply online at 

https://delawareelevator.com/about/careers/j

ob-opportunities/

Dick's Sporting Goods - Centre at 

Salisbury

Retail Sales Associate-Lodge

Bicycle Technician

Apply online at 

https://www.dickssportinggoods.jobs/

City of Salisbury For job descriptions and to print application go 

to https://salisbury.md/departments/human-

resources/careers

**Some jobs require special licenses. Please 

check job description for more details.
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Berlin, Mardela Springs, Pittsville, Salisbury, Snow Hill

Store Manager

Asst Store Manager

Lead Sales Associate

Sales Associate

Crisfield, Fruitland, Pocomoke, Princess Anne, 

Westover, Willards

Asst Store Manager

Lead Sales Associate

Sales Associate

Dollar Tree Ongoing recruitment

Sales Floor Associate (Salisbury, Princess Anne, Berlin & 

Pocomoke)

Operations Assistant Manager (Salisbury, Princess 

Anne)

Apply online at 

https://www.dollartree.com/careers-stores

Dove Pointe Day Program RN

Residential Program Coordinator

Maintenance Tech

Children's Program Aide

Aide

House Counselor

Instructor

Driver

Apply online at http://dovepointe.org/Careers

DTLR - Centre at Salisbury Sales Associate

Assistant Manager-Retail

Store Manager

Apply online at 

https://recruiting.talentreef.com/dtlr-villa

Dunkin' Donuts - Salisbury, 

Fruitland, Ocean City, Berlin, 

Pocomoke

Ongoing recruitment

Crew Member

Production Crew

Shift Leader

Assistant Manager

Store Manager

Apply online at 

https://www.delmarvadd.net/DunkinDonuts/j

oinourteam.aspx

Earthbound Trading Co. - Centre 

at Salisbury

Ongoing recruitment

Assistant Store Manager

Key Holder

Sales Associate

Apply online at 

https://www.earthboundtrading.com/

Encompass Health Maintenance Technician

RN

Rehab Nursing Tech (CNA or LNA)

Cook

Apply online at 

https://www.encompasshealth.com/careers

Express - Centre at Salisbury Store Associate Apply online at 

https://www.express.com/g/careers

Express Employment 

Professionals

General Laborer

Temporary Driver (CDL A)

Checker-Somerset Route 1

Checker-Somerset Route 2

Checker-Salisbury Route 2

Apply online at https://www.expresspros.com/

Finish Line - Centre at Salisbury Ongoing recruitment

Assistant Manager

Store Associate

Apply online at 

https://finishline.wd1.myworkdayjobs.com/Sto

re_Careers

Nanticoke Road (Salisbury)

Sales Associate (Cashier)

Food Lion Apply online at https://www.foodlion.com/

Dollar General Apply online at 

https://careers.dollargeneral.com/
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Snow Hill Road (Salisbury)

Perishable Associate

Sales Associate (Cashier)

Deli Bakery Associate

Evening Manager

Center Store (Grocery) Associate

Tilghman Road (Salisbury)

Quality Assurance Associate

Customer Service Leader-Office Assistant

Produce Associate

Center Store (Grocery) Associate

Fruitland

Center Store (Grocery) Associate

Customer Service Leader-Office Assistant

Perishable Associate

Frozen Food/Dairy Associate

Deli Bakery Associate

Princess Anne

Deli Bakery Associate

Produce Associate

Sales Associate (Cashier)

Berlin

Deli Bakery Associate

Perishable Associate

Sales Associate (Cashier)

Ocean City

Center Store (Grocery) Associate

Specialty Merchandise Associate

DSD Receiver

Produce Associate

Ocean Pines

Produce Manager

Center Store (Grocery) Associate

Quality Assurance Associate

Produce Associate

Deli Bakery Associate

West Ocean City

Evening Manager

Replenishment Manager

Deli Bakery Associate

Center Store (Grocery) Manager

Center Store (Grocery) Associate

Foot Locker - Centre at Salisbury Assistant Manager

Sales Associate

Sales Lead

Apply online at https://www.sneakerjobs.com/

Genesis HealthCare Driver

Aide-Geriatric Nurse

Receptionist

Laundry Aide

Housekeeping Aide

Dietary Aide

Certified Medicine Aide

Apply online at 

https://www.genesiscareers.jobs/

GNC Sales Associate

Retail Store Manager

Apply online at 

https://jobs.gnc.com/search/searchjobs
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

The Green Turtle - Salisbury and 

Ocean City

Ongoing recruitment

Cook

Dishwasher

Host

Porter

Server

Apply online at https://thegreeneturtle.com

Harrison Senior Living (Snow Hill) 

& John B. Parsons Community 

(Salisbury)

Certified Medication Technician (Salisbury)

Long Term Care -Chef/Cook (Snow Hill)

RN (Snow Hill)

LPN (Snow Hill)

Apply online at 

https://harrisonseniorliving.com/careers

Holt Food and Paper Company Delivery Driver

Receiver/Stocker

Material Handler/Order Selector

Apply online at http://holtpaper.com/About-

Us/Careers

Home Depot (Salisbury, Berlin) Ongoing recruitment

Asset Protection Specialist

Deliveries/Driver

Merchandising

Freight/Receiving

Store Support

Cashier

Department Supervisor

Customer Service/Sales

Designer-Kitchen/Bath

Lot Associate

Apply online at 

https://careers.homedepot.com/

HomeGoods - Salisbury, Ocean 

City

Merchandise Associate (Salisbury) Apply online at https://jobs.tjx.com/

Hot Topic Key Holder

Sales Associate

Apply online at 

https://www.workatht.com/stores/

Hudson Health Services, Inc. Behavioral Health Aide

Substance Abuse Counselor

Maintenance I

Maintenance II

Apply online at http://www.hudson-health.org

Journeys - Centre at Salisbury Assistant Store Manager

Sales Associate

Store Manager

Apply online at 

https://www.journeys.com/careers

Jubilant Cadista Quality Assurance Lead

Manufacturing Process Operator

Facilities Maintenance Mechanic

Apply online at 

https://jubilantcareer.jubl.com/

Justice - Centre at Salisbury Seasonal Style Advisor Apply online at 

https://ascenaretail.wd5.myworkdayjobs.com/

us_retail_jobs

K&L Microwave CNC Machine Operator

Customer Service Representative

Electronic Assembler

Electronic Technician

Manual Machine Operator

Territory Manager

Apply online at 

http://www.klmicrowave.com/employment.ph

p

Kay Jewelers - Centre at Salisbury Sales Associate/Jewelry Consultant Apply online at 

https://signetjewelers.wd1.myworkdayjobs.co

m/signetjeweleryretailsales

Kids Foot Locker - Centre at 

Salisbury

Sales Lead

Sales Associate

Assistant Manager

Apply online at 

https://www.sneakerjobs.com/us/en

The Job Journal 01.13.2020 10



EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

LensCrafters Lead Lab Technician Apply online at 

https://www.lenscrafters.com/lc-us/careers

Lids - Centre at Salisbury Ongoing recruitment

Assistant Manager

District Manager In Training

Sales Help

Store Manager

Apply online at https://blog.lids.com/jobs/

Longhorn Steakhouse Dishwasher

Host

Server

Line Cook

Bartender

Apply online at 

https://jobs.longhornsteakhouse.com/location

s/locations

Lowe's - Salisbury, Pocomoke Salisbury

Sales Associate

Merchandising Service Associate

Sales Specialist

Sales Floor Dept Supervisor

Customer Service Associate II

Night Operations Department Supervisor

Pocomoke:

Store Seasonal Employee

Apply online at https://jobs.lowes.com/

Lower Shore Clinic, Inc. &

Go-Getters, Inc.

AR and Medical Billing Manager

Mental Health Intensive Residential Counselor

Apply online at 

https://www.lowershoreclinic.org/current-

openings

Marshall's (Salisbury, Ocean City) Customer Experience Coordinator (Ocean City) Apply online at https://jobs.tjx.com/

McCready Health CNA Transportation Aide

Delegating Nurse-Assisted Living

Geriatric Nursing Assistant

LPN

RN

Apply online at 

https://www.mccreadyhealth.org/careers-and-

volunteers/employment-portal/

Men's Wearhouse - Centre at 

Salisbury

Retail Sales Consultant Apply online at 

https://careers.tailoredbrands.com/

New York & Co. - Centre at 

Salisbury

Sales Associate

Sales Lead

Apply online at 

https://www.nyandcompany.com/static/about

/careers/

Ocean Pines Association Marina Attendant

Front Desk Facility Coordinator

General Laborer

Part-time Swim Instructor

Instructions to apply at 

https://www.oceanpines.org/administration/w

ork-here/

Olive Garden Ongoing recruitment

Dishwasher

Line Cook

Prep Cook

To Go Specialist

Host

Busser

Server

Bartender

Apply online at 

https://jobs.olivegarden.com/search/searchjob

s

Ollie's Sales Super Flooring Apply online at https://www.ollies.us/careers/
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Outback Steakhouse - Salisbury, 

Ocean City

Ongoing recruitment

Delivery Driver

Bartender

Dishwasher

Prep Cook

Restaurant Busser

Line Cook

Server

Host

To-Go Specialist

Apply online at 

https://www.outback.com/careers

Panera Bread - Salisbury, Ocean 

City

Night Baker

Manager

Associate

Delivery Driver

Apply online at https://jobs.panerabread.com/

Peninsula Home Care Home Health Aide (HHA)

LPN

Occupational Therapy Assistant

Physical Therapy Assistant

Apply online at 

https://www.peninsulahomecare.com/careers/

Analyst/Technician-Microcomputer

Assistant-Physical Therapy

CAT Scan Technologist

Cardiac Sonographer

Coordinator-Information-Laboratory

Credentialing Specialist-Medical Staff

Environmental Services Aide

Food Service-Utility Aide

Medical Assistant

Nuclear Medicine Technologist

Nursing Assistant (CNA)

Nursing Office Coordinator

Patient Care Tech II-Emergency Department

Patient Care Technician I

Patient Companion

Patient Portal Liaison

Patient Service Representative

Registrar-Emergency Admittance

Representative-Billing/Collection

Scheduler-Surgical

Scribe/Medical Assistant

Security Police

Specialist-Care Coordination

Supply Chain Ops Assistant

Technician-Pharmacy Certified

Transporter

Unit Secretary

Pep Boys Master Technician

Assistant Service Manager

Mechanic

Apply online at https://careers.pepboys.com/

Peninsula Regional Health 

System

Apply online at 

https://www.peninsula.org/employment-

opportunities
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Perdue Farms - Salisbury Building & Grounds Maintenance Mechanic

Claims Analyst

Edible Oil Refinery Operator

Edible Oil Refinery Supervisor

Fleet Tech

Lead Maintenance Mechanic

Live Haul Driver

Maintenance Mechanic

Maintenance Mechanic C

Micro Health Services Technician

Soy Crush Operator

Apply online at 

https://www.perduecareers.com/

PetSmart - Salisbury, Berlin Ongoing recruitment

Retail Custodial Associate

Early Morning Stocker

Customer Engagement Manager

Merchandising and Inventory Manager

Retail Store Manager

Associate Manager

Assistant Store Manager

Seasonal Associate

Pet Trainer

Pet Groomer

Pet Grooming Salon Manager

Bather / Groomer Trainee (Salisbury)

Retail Sales Associate

Apply online at https://careers.petsmart.com/

Piercing Pagoda - Centre at 

Salisbury

Sales Associate/Key Sales Apply online at 

https://signetjewelers.wd1.myworkdayjobs.co

m/signetjeweleryretailsales

Plymouth Tube Co. Machine Operator-Production Apply online at 

https://www.plymouth.com/careers/

Pugh's Patient Care Services CNA/GNA

RN

LPN

Apply in person at:

Pugh's Patient Care Services

11793 Somerset Ave

Princess Anne, MD 21853

Fax resumes to 410-621-5701

or email  tpcs11793@gmail.com
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Quality Staffing Administrative Assistant

Alarm Technician

Alignment Technician

Electrical Maintenance Mechanic

Electrician-Certified

Electronic Technician II

Electronics Technician

Forklift/Pallet Jack

CNC Machinist/Setup

Electronic Assembler

General Labor

Hair Stylist

HR/Finance/Office Assistant

Lead Carpenter/Manager

Machine Operator/Mill Associate

Maintenance Manager

Maintenance Person

Maintenance Technician

Manufacturing Assembler/Shop Labor

Manufacturing Packer

Mechanical Design/Drafter

Production Associate

Production Specialist

Production Technician

Production Worker

Production/Manufacturing Worker

Quality Inspector

Senior CAD Drafter

Stock Room Clerk/Manufacturing

Territory Manager

Utility Maintenance Mechanic

Contact Quality Staffing Services

410-742-2600

1237 N. Salisbury Blvd

Salisbury, MD 21801

Red Lobster Ongoing recruitment

Line Cook

Server Assistant/Busser/Host

Bartender

Server

Prep Cook

Dishwasher/Utility

Apply online at 

https://jobs.redlobster.com/search/searchjobs

Royal Farms - Salisbury, Princess 

Anne, Berlin, Ocean City

Ongoing recruitment

Assistant Store Leader

Customer Service Associate

Customer Service Leader

Food Service Leader

Apply online at 

https://my.peoplematter.com/mja/royalfarms/

JobApp/GetBusinessUnits

Ruby Tuesday - Salisbury, 

Fruitland & Pocomoke

Ongoing recruitment

Host/Server Assistant

Server

Kitchen Prep/Salad Bar Prep

Dishwasher

Cook

Apply online at 

https://www.rubytuesday.com/careers

Safelite AutoGlass Seasonal Repair Specialist (Salisbury) Apply online at 

https://www.safelite.com/careers

Coffee Shop Assistant

Open until filled

Food Service Assistant

Application reviewed upon receipt

Salisbury University Apply online at 

https://www.salisbury.edu/administration/ad

ministration-and-finance-offices/human-

resources/careers/index.aspx
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Catering Assistant

Application reviewed upon receipt

Housekeeper

Application reviewed upon receipt

Scenic Studio Specialist

Filing deadline: January 15, 2020

Groundskeeper

Filing deadline: January 21, 2020

Sam's Club Membership Representative

Cake Decorator

Merchandising and Stocking Associate

Customer Service Associate

Maintenance Associate

Fresh Food Associate

Apply online at https://careers.walmart.com/

Sherwin Williams - Salisbury, 

West Ocean City, Crisfield

Salisbury:

Store Driver I

Store Driver III

Ocean City:

Sales Associate

Crisfield:

Maintenance Mechanic

Temporary Production Operator-Packer

Brushmaker

Finishing Operator

Apply online at https://careers.sherwin-

williams.com/home

Shore Up - Wicomico, Worcester, 

Somerset

Family Service Worker

Family Advocate

Site Coordinator

Bus Aide

Bus Driver

Custodian

Teacher

Teacher Aide

Nutrition Aide

Substitute

Interpreter

Apply online at 

https://shoreup.org/employment/join-our-

team/

Somerset County Correctional Officer I Apply online at 

https://www.somersetmd.us/services/employ

ment_opportunities.php

Somerset County Library Library Assistant part-time Apply online at 

http://www.somelibrary.org/employment.php

SP Industries - Pocomoke Inventory Control Clerk Apply online at https://careers-

spindustries.icims.com/jobs/intro

Spencer's - Centre at Salisbury Store Manager

Assistant Store Manager

Sales Associate

Sales Supervisor

Apply online at 

https://www.spencersandspiritjobs.com/

Staples Supervisor, Copy & Print Marketing

Sales Associate, Technology

Operations Supervisor

Inventory Specialist

Apply online at 

https://retailcareers.staples.com/
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Correctional Dietary Officer I Cooking (DPSCS in 

Wicomico, Somerset)

Filing deadline: January 15, 2020

Community Health Outreach Worker II (Wicomico Co. 

Health Dept.)

Filing deadline: January 17, 2020

Seasonal jobs at Assateague State Park (7 different 

positions available)

Filing deadline: January 21, 2020

Seasonal jobs at Pocomoke River State Park (6 different 

positions available)

Filing deadline: January 21, 2020

Seasonal jobs at Janes Island State Park (7 different 

positions available)

Filing deadline: January 21, 2020

Seasonal Boat Captain (Janes Island State Park)

Filing deadline: January 21, 2020

Dialysis Services Technician II (Deer's Head)

Filing deadline: January 31, 2020

Correctional Maintenance Officer I - Automotive 

Services or Carpentry (Wicomico Co., Somerset Co.)

Filing deadline: February 19, 2020

Correctional Maintenance Officer I - Electrical or 

Grounds Supervision or Metal Maintenance or Painting 

or Plumbing (Wicomico Co., Somerset Co.)

Filing deadline: February 20, 2020

Correctional Maintenance Officer I - Refrigeration 

Mechanic (Wicomico Co., Somerset Co.)

Filing deadline: February 29, 2020

Sun Communities, Inc. Frontier Town Campground:

Aquatics & Attractions Manager

RV Resort General Manager

Castaways RV Resort:

Guest Services Coordinator

Apply online at 

https://careers.suncommunities.com/viewalljo

bs/

Sunglass Hut - Centre at 

Salisbury, Ocean City

Sales Associate (Salisbury) Apply online at 

https://careers.sunglasshut.com/na

Sysco - Pocomoke CDL A Delivery Truck Driver

Security Guard

Apply online at https://careers.sysco.com/

Taco Bell - Ocean City Ongoing recruitment

Shift Lead

Team Member

Assistant Manager

Restaurant General Manager

Apply online at http://jobs.tacobell.com/

Tailored Staffing CNC Machine Operator

Electronic Assembler

Electronic Technician

Forklift Operator

Apply online at www.tailoredstaffingmd.com

State Of Maryland Apply online at https://jobapscloud.com/MD/
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Target Ongoing recruitment

Specialty Sales (Style, Beauty or Tech)

Guest Advocate (Cashier or Front of Store Attendant)

GM and Food (General Merchandise, Closing, 

Presentation, Fulfillment, Inbound, Food Service, 

Starbucks Barista or Food & Beverage)

Apply online at https://jobs.target.com/

Taylor Bank Customer Service Associate I (Berlin) Apply online at 

https://www.taylorbank.com/careers/

Texas Roadhouse Line Cook

Line Cook-Broil/Grill

Apply online at 

https://careers.texasroadhouse.com/

T.J. Maxx - Ocean City Merchandise Associate Apply online at https://jobs.tjx.com/

Torrid - Centre at Salisbury Ongoing recruitment

Assistant Manager

Keyholder

Sales Associate

Store Manager

Apply online at https://jobs.jobvite.com/torrid

Skate Park Supervisor

Open until filled

Golf Course Maintenance Worker

Open until filled

Golf Course Landscaper

Open until filled

Bus Driver

Open until filled

Transportation Dispatcher

Open until filled

Tram Conductor

Open until filled

Tram Driver

Open until filled

Transportation Ticket Seller

Open until filled

Transportation Account Clerk

Open until filled

Afterschool Activities Assistant (Temporary)

Open until filled

Afterschool Activities Coordinator

Open until filled

Casual Labor (Convention Center)

Open until filled

Security Guard

Open until filled

Temporary Concessions Worker

Open until filled

EMT-Intermediate, Maryland CRT, Paramedics

Filing deadline: January 31, 2020

Firefighter/EMS Clinician

Filing deadline: January 31, 2020

Town of Ocean City Get detailed job description and apply online 

at 

https://oceancitymd.gov/oc/departments/hum

an-resources/employment/
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Tri-County Council for the Lower 

Eastern Shore of Maryland

Bus Operators-Fixed Route Apply online at 

http://lowershore.org/Departments/HumanRe

sources.aspx

Tuesday Morning Store Associate

Assistant Manager

Apply online at 

https://www.tuesdaymorning.com/

Ulta Beauty Hair Stylist

Brow Waxing Expert

Beauty Advisor

Prestige Beauty Advisor

Skin Therapist

Apply online at https://careers.ulta.com/

Victoria's Secret - Centre at 

Salisbury

Seasonal Associate

Events Team

Apply online at 

https://www.victoriassecret.com/careers

Walmart - Salisbury, Fruitland Ongoing recruitment

Cart Attendant/Janitorial Associate

Sales Associate

Cashier/Front End Associate

Fresh Food Associate

Stockroom/Backroom/Receiving Associate

Specialized-Auto/Pharmacy/Optical Technician

Hourly Supervisor & Training

WCDC Residential Counselor

Residential Coordinator

Food Services Instructor/Driver

Personal Supports Facilitator (part-time)

For detailed job descriptions, and to download 

and print application, go to 

http://wcdcservices.org/employment-

opportunities/

Administrative Office Associate II

Open until filled

Maintenance Worker I

Open until filled

Motor Equipment Operator II

Open until filled

Motor Equipment Operator I

Open until filled

Solid Waste Technician

Open until filled

Maintenance Technician 3-HVAC

Open until filled

Operations Events Coordinator

Filing deadline: January 19, 2020

Operations Equipment Maintenance Technician

Filing deadline: January 19, 2020

Wicomico Public Libraries Circulation Assistant (Part-time) Apply online at 

http://www.wicomicolibraries.org/employmen

t

WMDT Master Control Operator

Media Specialist

Studio Technician

Apply online at https://www.wmdt.com/about-

us/job-openings/

Wicomico County Public Schools Apply online at 

https://www.applitrack.com/wcboe/onlineapp

/default.aspx

Wicomico County Apply online at 

http://www.wicomicocounty.org/jobs.aspx
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EMPLOYER POSITIONS AVAILABLE HOW TO APPLY

Worcester County Communication Clerk I

Communication Clerk-Temporary, Part-time

Communication Clerk Trainee

Correctional Officer Trainee

Carpenter/Maintenance Worker III

Grounds Worker II

Landfill Operator II

Maintenance Worker I

Roads Worker II and III

Transfer Station Attendant

Vehicle and Equipment Mechanic II

Download and print application from 

http://www.co.worcester.md.us/departments/

hr/jobs

Mail completed application to:

Human Resources 

Worcester County Government Center 

1 W. Market St. Room 1301 

Snow Hill, MD 21863

Or fax application to: 

(410) 632-5614

Worcester County Public Schools Worcester County Education Foundation Assistant

Filing deadline: January 13, 2020

Apply online at 

https://worcestermd.tedk12.com/hire/index.a

spx

Richard A. Henson Family YMCA - Salisbury

Membership Services Representative

Child Watch Assistant

Birthday Party Host

Group Exercise Instructor

Wellness Assistant

Personal Trainer

Gym Monitor

Lifeguard

Swim Instructor

Sports Staff

Cleaning Staff

Lower Shore Family YMCA - Pocomoke City

Membership Services Representative

After School Counselor

Group Exercise Instructor

Wellness Assistant

Personal Trainer

Lifeguard

Water Aerobics Instructor

Child Watch

Cleaning Staff

Zales - Centre at Salisbury Sales Associate/Jewelry Consultant Apply online at 

https://signetjewelers.wd1.myworkdayjobs.co

m/signetjeweleryretailsales

Zumiez - Centre at Salisbury Seasonal Sales Associate

Sales Part-Time

Assistant Manager

Store Manager

Apply online at https://www.zumiez.com/jobs

YMCA - Salisbury, Pocomoke Apply online at 

http://www.ymcachesapeake.org/employment
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 Are you interested in small business ownership? 
 

 Do you own a small business but want help 

getting to the next level? 
 

 

The Maryland Department of Human Services partners with the Small 

Business Development Center to help entrepreneurs* who are 

interested in learning the necessary skills for small business 

management. 
  

 

For more information or to apply, go to PA2E Program at http://dhs.maryland.gov/workforce-

development/public-assistance-entrepreneurship-pa2e/ or call 410-677-4323 to schedule 

appointment for application assistance. 

 
*Must live in Wicomico, Worcester or Somerset County AND be a current SNAP recipient.* 

**This program does not provide startup capital but will assist you to source for alternative funding.** 
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2020 Dates for the Lower Shore Career Development Center 

JOB SKILLS TRAINING PROGRAMS NEW PROGRAMS SERV SAFE AND CUSTOMER SERVICE 
 

Bring two forms of ID, Driver’s License, SS#, State ID, Birth certificate. Complete Intake Form, complete assessments if needed. 

ASSESSMENT HOURS Monday –Thursday 8:45 AM - 2 PM. Call for more info 410-219-9118 x2200 

Lower Shore Career Development Center 700 S. Salisbury, MD 

 

 

 

 

 

 
 

 

 

 

 

 Computer and 

Clerical 

Microsoft Office 

Bundle 

Quick Books Microsoft 

Technology 

Associate Training 

NRF Customer 

Service/Sales 

Certification 

Serv Safe 

*Orientation for all 

Computer and Clerical, 

QuickBooks, MS Office 365 

Bundle and MTA start at 9 

am on the first day of class 

Mon-Thurs. 

9 am-12:00 PM 

Mon-Thur. 

1 pm -4pm 

 

Friday 

9 am-12:00 

PM 

Mon., Tues., 

Wed.  

1PM-4 PM 

Mon., Tues., Wed. 

1 PM-4PM 

 

Thursday 1-4 PM 

Friday 9AM- 

12:00PM 

January 

 
1/07/2020 01/07/2020 *01/10/2020 01/07/2020 01/13/202 01/16-17/2020 

February 02/03/2020 02/03/2020 *02/07/2020 02/03/2020 02/10/2020 02/13-14/2020 

March 
03/09/2020 

1-4 PM only 
03/09/2020 *03/13/2020 03/09/2020 

03/09/2020 

9 AM- 12 PM 
03/12-13/2020 

COMPUTER AND CLERICAL PROGRAM 

Coursework includes: MS Word, Excel, PowerPoint, Resumes, Job Readiness, 

Length: 6 weeks, self-paced 

Requirements: Reading and Math Assessment  

  

MICROSOFT OFFICE BUNDLE (ONLINE/SELF-PACED) 
Coursework includes: 2016, Word, Excel, PowerPoint and Outlook  

Length: 8 weeks You’ll will earn 3.2 C.E.U’s that fit today’s workforce 

Requirements: HS Diploma, Reading and Math Assessment 

 

QUICKBOOKS 
Coursework includes: Basic Accounting principles, starting a new company, 

invoicing, sales receipts, purchase orders, payroll, billing  

Length:8-10 Weeks Friday only 9 am -12 PM 
Requirements Quick Books assessment, accounting vocab and basic computer 

knowledge * Attend Orientation with Computer & Clerical  

MICROSOFT TECHNOLOGY ASSOCIATE 
Coursework includes: Windows OS Fundamentals, Database Admin, 

Network Security and more 

Length:  Self-Paced Earn Microsoft Technology Associate 

certification for IT Helpdesk 
Requirements: HS Diploma, Reading and Math Assessment 

–

SERV SAFE CERTIFICATION (ONLINE CLASS) 
Coursework includes: Knowledge of health and safety procedures, 

time/temperature personal hygiene allergens 
Length: 1 day, online class, learn the vocabulary, pass the exam 
Requirements Intake Form, Valid email and password address. 
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